3aTBepmKEHO
piterHss YepBOHOTPaICHKOT MIChKOI panu
BiI Ne

PEI'JIAMEHT
IenTpy HAZAHHA AAMIHICTPATHBHUX MOCTYT
YepBoHOrpaacbKoi MiCbKOI paau

3arajbHa YacTHHA

1. Permament lleHTpy HamaHHs aAMIHICTpaTUBHUX mocayr UYepBoHOTpaachKol
Micbkoi pamu(nmani - LleHTp) Bu3HaUae mopsaoKk opraxizamii podotu Llentpy, #oro
TEPUTOPIAIBHUX MIAPO3AUIIB, BiAJadeHUX (y TOMY YMCIl NEPECYBHUX) POOOUMX MICIh
aJIMIHICTpaTOpIiB, MOPSAOK Al agmiHicTpartopiB LleHTpy Ta iX B3aeMonii 13 cy0’ekTamu
HAJaHHS aIMIHICTPATUBHUX MOCTYT.

2. Y upomy [IpumipHOMY periaMeHTi TEpMiHU BXKUBAIOTHCS Y 3HAUCHH1, HABEICHOMY
B 3axoni Ykpaiau “IIpo aaMiHiCTpaTUBHI IIOCIVIHA .

3. Hapganns aaminicTpatuBHMX mocnyr y LleHTpi 37iHCHIOETBCS 3 NOTPUMAaHHSM
TaKUX MPUHIIUIIIB:

BEPXOBEHCTBA MPaBa, y TOMY YKCJI1 3aKOHHOCT1 Ta FOPUANYHOI BU3HAYEHOCTI;

CcTaOIBLHOCTI;

PIBHOCTI TTepe]] 3aKOHOM;

BIJIKPHTOCTI Ta MPO30POCTI;

OTIEPATHUBHOCTI Ta CBOEYACHOCTI,

JIOCTYITHOCTI 1H(OpMaIlii Tpo HaJlaHHs aJMIHICTPATUBHHX MTOCIYT;

3aXUIICHOCTI TEPCOHANBHUX JaHUX;

paiioHadbHOT MiHIMI3aIli KUIBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX [iH, W10
BUMAraroThCs JUIsi OTPUMAHHSI aIMiHICTPATUBHUX TTOCIYT;

HEYIEePEHKEHOCTI Ta CIPaBeIJIMBOCTI;

JIOCTYITHOCTI Ta 3pYYHOCTI /I CyO’ €KTIB 3BE€pHCHHS.

4. llentp y cBOil AisIBHOCTI KepyeTbcsi KOHCTUTYIIEIO Ta 3aKOHAMHM Y KpaiHW,
aktamu [Ipesunenta Ykpaiau 1 Kabinery MinictpiB Ykpainu, akramu lleHTpanbHux Ta
MICIIEBUX OpraHiB BHUKOHABYOi BJIAJM, OpPraHiB MICIIEBOTO CaMOBPSIyBaHHS,
noJIokeHHAM npo LlenTp Ta pernamentom LleHTpy.

Bumoru 10 npuMinmeHss, B skoMy po3Mimyerbcs Llientp

5. HenTp po3mimyerbest B LleHTpanbHiid yacTUHI cenuiia abo 1HIIOMY 3pYYHOMY IS
cyO’€KTIB 3BEPHEHHSI MiCIIl 3 PO3BUHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.

Ha Bxoxi 10 npumimenHs (OyAiBii) po3MillyIOThCsl BUBICKa 3 mo3HadyeHHsAM “LlenTp
HaJaHHS aIMIHICTPAaTUBHUX TOCIYT” .

[Tepen BX0OM 0 MPUMIIIICHHS PO3MIIIYIOTHCSI TAKTHIIbHI Ta KOHTPACTHI TIO3HAYKU
JUIs 0ci0 3 IHBAIIHICTIO 3 TOPYLICHHSIMH 30DY.

Bxin no mpumimens lLleHTpy, sikmii mMae cxoau, MOBHHEH OyTH 0OJamTOBaHUN
KHOINKOIO BHKJIMKY, IMaHIyCOM Ta MOPYYHAMH 3 000X OOKiB JuIsi 0Ci0 3 IHBAJIHICTIO Ta
IHIIMX MajoMOOITPHUX TPYM HACEJICHHSA, a TaKOX MICISIMA JUII THMYacOBOTO
PO3MILIEHHS TUTSYUX KOJISICOK.

VY npuminienni LleHTpy o6namToByeThCs caHiTapHa KIMHATa 3 ypaxyBaHHAM NOTPeO
0ci0 3 1HBaJIIIHICTIO, 30KpEMa THUX, L0 MEPECYBAIOTHCS HAa KpiCiIax KONICHMX, Ta 1HIIHUX
MaJIOMOOUTBHUX TPy HACETICHHS.

VY xonmpopi 4K eneMeHTax Me0JiB PeKOMEHIOBAHUM € BUKOPUCTAHHS X04a O OJHOTO 3
KOJIBOPIB, IKMUM 03100JeH0 cTiHu LleHTpy.
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O6umamryBanss LleHTpy 3A1MCHIOETBCS 3 JOTPUMAHHSIM BUMOT IIOJI0 1HKITFO3UBHOCTI
OynmiBenb 1 cropynd, nependadenux [epxaBHumu OyaiBensHuMu Hopmamu JIBH B.2.2-
40:2018 “byaunku 1 cnopyau. [HKIt03uBHICTE OyniBesnb 1 ciopya. OCHOBHI NOJIOKEHHS
CTOCOBHO iX JIOCTYMHOCTI JJig OCI0 3 I1HBaJiJHICTIO Ta IHIIMX MaJOMOOUIBHUX TpyN
HACEJICHHS.

Ha mpunerniit no LlenTtpy Teputopii 00JamITOBYIOTHCS MicIsd Uil O€30TUIaTHOI
CTOSIHKM aBTOMOOUIBHOTO TPAHCIOPTY CYO’€KTIB 3BEPHEHHSA, 30KpeMa BIIANOBIIHO
MO3HAYEHI MICI JUIsi aBTOTPAHCIOPTHUX 3ac00iB, SKUMH KEpYyOTb (B SKHUX
MEePEBO3SITHCS) OCOOM 3 1HBAJIIHICTIO, Y KITBKOCTI, BU3HAUCHIN 3akoHOM Ykpainu “TIpo
OCHOBH COLIIAJIbHOI 3aXUIIEHOCTI 0C10 3 IHBAIIIHICTIO B YKpaiHi~. ByiBiil, MpuMILIEHHS
Ta cTOSHKM LleHTpy 00naImrToByrOThCSA 3 ypaxyBaHHSM MOTPeO OCi0 3 1HBAIIIHICTIO Ta
IHITUX MaJOMOOITBHUX TPYI HACEICHHS 3T1IHO 3 BUMOTAaMH BIMOBITHUX JEP)KaBHUX
OyIiBeIbHMX HOPM, CTAaHAAPTIB 1 MpaBmwil. Ha Tpuieraux BYIUISX PO3MIIIYIOTHCS
1H(popMaiifHil TAOIMYKH, HA IKUX 3a3HAYAE€ThCS Miclle po3TalryBaHHs LleHTpy.

6. [Ipumimenns LlenTpy noainseTbes Ha BITKPUTY Ta 3aKPUTY YaCTHUHHU.

VY BiIKpUTIA YaCTUHI 3M1MCHIOETHCS TPUIIOM, KOHCYJIBTYBaHHS, iHQOpMYyBaHHS Ta
o0OcnyroByBaHHs Cy0’ €KTiB 3BepHEHHs mpaiiBHuKamu Llentpy. Cy0’ekTu 3BEpHEHHS
MaroTh O€3MepeKoJHUN JOCTYN 10 Takoi yacTuHu LleHTpy.

Binkpura yacTuHa BKIIOYAE:

CEKTOp MpHUiioMy;

CeKTop 1H(POpMyBaHHS;

CEKTOp OYiIKyBaHHS;

CEKTOp 00CITyrOBYBaHHS.

BinkpuTta yacthHa pO3MINIYEThCS HA TEpHioMy abo Apyromy moBepci OymiBil 3a
YMOBH CTBOPEHHS HAJEKHUX YMOB JUIsl O€3MEepemKoJHOTro JoCcTynmy g ocid 3
IHBAJIHICTIO Ta 1HIIUX MAJIOMOOITEHUX TPYIT HACEICHHS JI0 MPUMIIIEHb OYIiBIIi.

3akpuTa YacTHUHA NMPHU3HAUYECHA BUKIIOYHO JUIS ONPALIOBAHHSA JOKYMEHTIB, MOIITH,
HaJaHHS KOHCYJbTAlll Ta 3A1MCHEHHS MOIMEPEIHHOTO 3aMuCy CYO’€KTIB 3BEpHEHHS Ha
OpuiioM JI0 aaMIiHICTpaTOpiB 3a JIONMOMOTOK 3aco0iB TelekoMyHikalii (Tenedony,
€JICKTPOHHOI TOIITH, 1HIIHUX 3aC00IB 3B’SI3KY), a TAKOXK 30€pEeKEHHS TOKYMEHTIB, CIIPaB,
XKypHaiB o0niKy/peecTpaliii (po3MiLIEHHS apXiBY).

Bxin no 3akputoi yactunu LlenTpy cy0’ekTaM 3BepHEHHS 3a00pOHSIE€THCS.

3akpuTa YaCTHMHA MOXE PO3MIIIyBaTHCS HA 1HIIIKUX MOBEPXaX, HIK BIAKPUTA YACTHHA.

7. Cextop mpuifoMy 00JIAIITOBYETHCS MPHU BXOA1 10 mpumitneHHs Llentpy. Y Hpomy
3MIMCHIOETbCS 3arajibHe 1H(QOpPMYyBaHHS Ta KOHCYJbTYBaHHSI CyO’€KTIB 3BEPHEHHS 3
nuTanb podotu Llentpy.

8. Cexrop iH(pOpMyBaHHS OOJAIITOBYETHCS 3 METOK O3HAHOMIIGHHS CYO’ €KTIB
3BEpHEHHSI 3 MIOPSIKOM Ta YMOBaMH HaJIaHHS aIMiHICTPaTUBHUX MOCIYT.

VY cektopi iHpOpMyBaHHS PO3MIILYIOTbCS 1HGOPMAaIIiiiHI CTEHIU, TOCTEPHU (IIJIaKaTH)
Ta/abo iH(OpMaliliHI TepMiHAIM B 3PYYHOMY I TEperisgy MicIl, M0 MICTATb
aKTyaJbHY, BHUEPNHY iH(oOpMalito, HEOOXigHy s OJCepXaHHS aIMiIHICTPATUBHUX
MOCIYT, a TakoX 1H(GOPMAIliI0 IIOJ0 MOXJIWBOCTEH OTPUMAHHS TOCIYT OH-JaliH B
eJIEKTPOHHOMY BHIJISII, 1H(POPMAIiIO 00 3AIHCHEHHS KOHCYJIbTYBAaHHS MiIIPUEMIIIB
(“Hist. bizrec™) (y pa3i mpoBeACHHS TAKOTO KOHCYJIbTYBaHHS B MpuMimieHHsX LleHTpy),
1H(popMalliio 010 3/1MCHEHHS MpUoMYy CyO’€KTIB 3BEpHEHHS 3 HaJaHHsS O€30IUIaTHO1
npaBoBOi JonoMoru (y pasi MpOBEJCHHS TaKoro mpuiiomMy B mpumimeHHsx LleHTpy), a
TaKOX 1H(OPMALiI0 IIOJO EJIEKTPOHHOTO YPSAYBaHHS Ta EJIEKTPOHHOI JEeMOKpATii,
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PO3BUTKY IM(PPOBUX HABUYOK Ta IUPPOBUX IpaB TPOMAISH, MU(PPOBUX IHHOBAIN Ta
TEXHOJIOT1H.

Cektop 1H(pOpMYBaHHsS OONAIITOBYETHCS CTOJAMH, CTUIBLISIMH, KOMII FOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYNIOM 10 IHTepHEeTy Ta 3a0e3nedyeThCsi KaHUEISIPCHbKUMU
TOBapaMHu JUIsl 3alIOBHEHHS Cy0’ €KTaMU 3BEpHEHHS HEOOX1IHUX JOKYMEHTIB.

JUis BUCJIOBIEHHS Cy0 €KTaMH 3BEPHEHb 3ayBa)K€Hb 1 IMPOIO3UIIN 100 SKOCTI
HaJaHHS aJIMIHICTPATUBHUX MOCIYT MPUMIIIEHHS, /1€ PO3MILIEH]I CEKTOp 1H(GOpPMYyBaHHS
LlenTpy, TepuTopianbHHi miapo3ain llenTpy, BimmaneHe (y TOMY YHCII TEpPECyBHE)
poboue wMmicie aamiHicTpaTopa, OOJAIITOBYIOTHCS BIAMOBIAHUMHU 3aco0amMu (30KpeMa
CKPUHBKOIO) Ta/ad0 B HHUX pPO3MILIYEThCA B JIOCTYIIHOMY MICHI KHHUIa BIATYKIB 1
IIPOIO3ULIIH.

JUis BCTaHOBJICHHSI 3BOPOTHOTO 3B’SI3KY 13 Cy0’€KTaMU 3BEPHEHb B E€JIEKTPOHHIN
dbopmi y 3a3HAuYEHOMY MPUMIIICHHI PO3MINIyeThCsl 1HGOpMAIliA, IO MICTHTh
rineprekctoBl mnocwiaHHsd Ta QR-kogu Ha QOpMU-ONUTYBaIbHUKUA (AHKETH) IS
OITIHIOBaHHS CyO’€KTaMH 3BEpPHEHHS SKOCTI HaJAaHUX IM aJMIHICTpPATUBHHX IOCIYT, B
TOMY YHCJII Ha KOMIT'IOTepHIM TEXHilll, y TepMiHajaX, IHIIUX TEeXHIYHUX 3acobax, a
TaKOX Ha BIAMOBIAHUX BeO-caiiTax. 3a3HaueHa iHGOpMAIliss PO3MIIMIYETHCA OKPEMO B
CEKTOpax NpuiioMy, iIHPOpMyBaHHS, OUIKYBaHHS Ta OOCIYTrOBYBAaHHS.

9. CexkTop OYIKYBaHHS PO3MILIYETHCS B MPOCTOPOMY MPHUMIIIEHHI, IUIOMIA SKOTO
BU3HAYAETHCS 3QJIKHO BiJ KIJTBKOCTI 0OCi0, sIKi 3BepTaroThes 10 LIeHTpy mpoTsaroM JHs,
Ta O0JAIITOBYETHCS CTOJNAMM JUIsl O(DOPMIIEHHSI TOKYMEHTIB Ta B JOCTaTHINA KUIBKOCTI
CTLIBIISIMH, KPiCIIaMH TOIIIO.

VY cexTopi O4iKyBaHHsI OONAIITOBYIOTHCS MicIsl it cy0’€KTiB 3BepHEHb B LleHTpax,
YTBOPEHUX Ha TEPUTOPii MIiCHKUX, CEJHUIIHUX, CiNTbCHKMX TEpPUTOpialbHUX rpomaj. Ix
PEKOMEH/I0BaHa KIJbKICTh:

JI0 5 THC. 0C10, - He MEHIII SIK TPH MICII;

Big 5 10 10 THC. 0Ci0, - HE MEHIII SIK I’ ATh MICIIb;

Bix 10 mo 20 tHc. oci0, - He MeHI K 10 MicIb;

Big 20 10 50 tHC. 0ci0, - HE MeHII K 15 MicCIb;

Bix 50 mo 100 tuc. oci0, - He MeHmI sk 20 MicIb;

ourem sk 100 THC. 0c10, - He MeHII K 30 MiIcCIb.

CekTop OuiKyBaHHSl y pa3i moTpedu 00JIaJHYye€ThCS aBTOMATHU30BAHOI CHCTEMOIO
KEepyBaHHS 4epProro, CUCTEMOIO 3BYKOBOTO iH(OpPMYBaHHS OCi0 MOXHIOTO BiKy Ta 0OCi0 3
IHBAJIIHICTIO 3 TOPYIICHHSIMH 30DY.

VY npumimenusax LleHTpy, oro TepuTopiaibHUX MIAPO3JLIIB, Y NPUMILICHHIX, €
po3MimieHi BixganeHi pobodi Micls aJMIHICTPATOpiB, Ta HA MEPECYBHUX BiaTCHUX
poOOYMX MICISIX aJMIHICTPAaTOpPIB CTBOPIOIOTHCS YMOBH Ui OIJIATH CyO’€KTamu
3BEpHEHb AJIMIHICTPATUBHOTO 300py (30Kpema, pPO3MIMIYIOThCS OaHKOMAaTH, TUIaTiXHI
tepMmiHanin  (y Tomy umciai  POS-tepMmiHanm, NporpamMHO-TEXHIYHI  KOMILJIEKCH
CaMOOOCIIyTOBYBAHHS).

10. CexTop 00cayroByBaHHsI MOBUHEH OyTH YTBOPEHUH 3a MPHUHIIUIIOM BiIKPUTOCTI
po3MimeHHsT poOouux Miclb. [ mBuakoro oOcayroByBaHHS CyO’€KTIB 3BEpHEHb
o060yl MicIst aIMiHICTPATOPIB MOKYTh PO3NOIUIATHCA 32 MPUHIIUIIOM IPUHOMY 1 BUadl
nokymenTiB. Koxue pobode Micie i mpuiloMy Cy0’€KTiB 3BEepHEHHS MOBUHHO MaTu
iH(popMalliiiHy TaONMUKy 13 3a3HAUYEHHAM HOMEpa TaKoro Miclif, Mpi3BHUINA, IMEHI, 1O
0aTbKOBI Ta mocaau aaMminictpatopa LleHTpy.

11. TIlmoma cexTopiB ouikyBaHHS Ta oOcmyroByBaHus Llentpy, iioro
TEPUTOPIATBHOTO MiAPO3IUTY Ta MPUMIIIEHHS, 1€ PO3MIIIEHO BifjajeHe podoue micie



aJMiHICTpaTOpa, a TaKOX IUIONa TEPECYBHOTO BIIJAICHOr0 poO0YOro  MicIs
aaminicTpaTopa “MoOineHuii LleHTp” moBMHHA OyTH JOCTAaTHBHOIO IS 3a0e3MEeUCHHS
3py4YHUX Ta KOM(OpPTHUX YMOB i NpUOMYy CyO’€KTIB 3BEpHEHHA 1 poOOTH
aaMinictparopis LleHTpy.

PekoMenoBaHa muiola CEKTOPIB OYIKyBaHHS Ta OOCIYrOBYBaHHSI CTAaHOBHUTH IS
LleHTpiB, YTBOpPEHUX Ha TEPHUTOPIi MICBKHMX, CEIHUIIHUX, CUIBCHKUX TEPUTOPIAIBHUX
rpoMaJl 3 HaCEICHHSIM:

1o 10 tuc. ocib, - He MeH sk 30 KB. METPIB;

Bix 10 1o 50 Tuc. ocib, - He MeHI 5K S0 KB. METPIB;

B121 50 1o 100 Tuc. ociO, - He MeHI sk 70 KB. METpIB;

outbi sk 100 Tuc. oci0, - He meHu sk 100 kB. MeTpiB.

12. Ha indopmariitnux creHgax abo iHGopMamiHUX TepMiHAIaX PO3MIIIYETHCS
iH(dOopMaIlis, 30Kpema, Impo:

HaliMeHyBaHHS LleHTpy, HOoro Micle3HaxoKEHHSI Ta MICIIE3HAXOKEHHSI HOro
TEPUTOPIAIBHUX TIAPO3AUTIB, BiAJaJICHHMX POOOYMX MICIb aJAMIHICTPATOPIB, MICIlI
po3TalnlyBaHHsS MalJaHYWKIB, Ha SKHX TPAIIOIOTh MEPECYBHI BiajajaeHi poOodi MicIs
aamiHicTparopa ‘“MoOunsHuil Llentp” (B pasi ix yTBOpeHHs), HOMepU TenedoHIB Ams
TOBIIIOK, (hakcy, ajipecy BeO-calTy, eeKTPOHHOI MOIITH;

rpadik podotu LleHTpy, Horo TepuTOpiadbHUX MIAPO3NAUIIB, BiamaleHUx (y TOMY
YHUCII MEePEeCyBHUX) pOOOUYMX MICIb aJAMIHICTpaTOpiB (B pasi ix yTBOpeHHs) (MpHHOMHI
JTHI Ta TOJIWHU, BUXIAHI JH1), SKUW 3aTBEPIKYETHCS OpraHoM, mo yTBopuB LleHTp, 3
ypaxyBaHHSIM TMOTpe0 CyO’€KTIB 3BEpHEHHS Ta BIAMOBIIHO JO BUMOT 3aKOHY
Ykpainu “IIpo agmiHicTpaTUBHI MOCTYTH;

nepenik  aJAMIHICTPaTUBHHUX IMOCIYT, sKI HajgaloTbesa uepe3 Llentp, Horo
TEPUTOpIaIbHI MIAPO3IALIM, BifaaneHl (y TOMY 4YHUCHIlI TepecyBHI) poOoui Micis
aaMiHicTpaTtopiB (B pa3l iX yTBOpEHHs), Ta BiANOBIAHI iH(OpMAIIHI KapTKU
aJIMiHICTPATUBHUX TIOCIYT;

CTPOKM HaJJaHHS aJIMIHICTPATUBHUX TOCIYT;

ONMaHKM 3asB Ta IHIIMX JIOKYMEHTIB, HEOOXITHUX J/Jisi 3BEPHEHHS 32 OTPUMAHHSIM
aJIMiHICTPATUBHUX TOCIYT, & TAKOXK 3pa3KH 1X 3alIOBHECHHS,

TUTATIKHI PEKBI3UTH JIJIs1 OIJIATH TJIATHUX aJIMIHICTPATUBHUX MOCHYT;

CYILyTHI TIOCTTYTH, SIK1 HaJJal0ThCA B puMinieHH1 LlenTpy;

npi3Buie, iM’s, Mo OarbkoBi KepiBHUKa lleHTpy, KOHTakTHiI TenedoHH, aapecy
€JIEKTPOHHOI ITOIIITH;

KOPUCTYBaHH 1HGOpMaIliHHUMH TepMiHalIaMH (y pa3i iX HasBHOCTI);

KOPUCTYBAaHHS aBTOMATH30BAaHOIO CHCTEMOIO KepyBaHHS ueproro (y pasi ii
HAsIBHOCTI);

1ookeHHs npo Llentp;

pernameHT LleHTpy;

rpa¢ik npuiioMy cy0’€KTiB 3BepHEHHS MOCAJOBUMHU 0COOaMM OpraHy, 110 YTBOPHUB
[leHTp, CITBCHKUM, CEIUIIHUM, MICHKUM TOJOBOIO, KEPIBHUKOM BiliCHKOBO-IIMBUIBHOT
aJMIHICTpallii HacelleHOTO MYyHKTY (y pa3i MPOBEJAEHHS TaKOTro MPUHOMY B PUMIIIEHHSIX
Llentpy, #ioro TepuTopialibHUX MiAPO3ALIIB, Y MPUMIIICHHAX, € PO3MIIIEH] BiaganeHi
poboui wmicug agmiHicTpaTopiB ab0 Ha MEpPecyBHUX BIJAANCHHUX POOOYHMX MICIISIX
aJMIHICTPATOPIB);

rpadik HaJaHHS KOHCYJbTallll, MPUHAOMY CYO’€KTIB 3BEpPHEHb CYO’€KTaMu, SKi
3a0e3MeuyI0Th KOHCYJIBTYBaHHS Ta IPUHOM y mpuMitneHHsx Llentpy;
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iH(pOpMAIliI0 MO0 MOXXJIMBOCTEH OTPHUMAHHS IIOCIYT OH-JAH B EJIEKTPOHHOMY
BUTIJIAL;

iH(popMallil0 MO0 €JEKTPOHHOIO YpPSAYBaHHS Ta €IEKTPOHHOI JEMOKpaTii,
PO3BUTKY LM(POBUX HABUYOK Ta LMU(PPOBUX NpaB rpoMajsiH, HU(POBUX IHHOBALIN Ta
TEXHOJIOT1H.

13. Tlepemik amMiHICTPaTHBHUX TIOCHYT, SKI HajaloThcsd depe3 ILleHtp, ioro
TEPUTOPIaJIbHI MIAPO3AUIM, BiAajdeHl (y TOMY 4YHCII HEpecyBHI) poOodl MicIs
aaMiHICTpaTOpiB (B pa3i iX YTBOPEHHs), MOBUHEH PO3MIIIYBATHCS y JOCTYITHOMY Ta
3pYYHOMY JJIs1 CyO’€KTIB 3BEpHEHHS MICIIl, Y TOMY YHCIi Ha 1H(POpMAIITHOMY TepMiHai
(y pasi loro HasiBHOCTI). AJIMIHICTPATUBHI MMOCIYTU B MIEPEIIIKY TPYIYIOTHCS 33 MOCILIIO
KUTTEBUX  CUTyallll CcyO’€KkTiB 3BepHEHHS Ta/abo cdepamu  MNpaBOBIIHOCHH
(3akOoHOZaBCTBA), Ta/ab0 cy0’€KTaMu HaJaHHS aIMIHICTPATUBHUX MOCIYT.

[Tepenik anMiHICTPaTUBHUX MOCIYT, K1 HAAAIOTHCS Yepe3 TEPUTOPialibHI MiAPO3ILTH
LlenTpy, BigaaneHi (y TOMy 4MCIl NEpPECYBHI) poOoUl Miclsl aAMIHICTpaTopiB (y pasl ix
YTBOPEHHS), 3aTBEP/KYEThCSI OpPraHoM, 110 yTBOpUB LleHTp, 3 ypaxyBaHHSIM moTpeO
Ccy0’€KTIB 3BEpHEHHS.

14. bnanku 3asB, HEOOXiAHI JUIsI 3aMOBIICHHS aJMIHICTPATUBHUX TOCHYT,
PO3MIIIYIOThCSI Ha CTEHJaX-HaKOMUuyBayax a0o creja)xax 13 BUIBHUM JOCTYIIOM JI0 HUX
cy0’ekTiB 3BepHEHHs a00 Ha BeO-caiiTi LlenTpy (BeO-caliTi oprany, 1o yrBopus LleHTp).

15. Ocobam 3 I1HBaNiOHICTIO Ta IHIIMM MaJOMOOUIBHHM TpylaM HaCEeICHHS
3a0e3MeuyeThCsl BUIBHUN JOCTYM 10 1H(pOpMaIlii, 3a3Ha4€HO1 B I[bOMY PO3ALTI, HUIIXOM
po3MillleHHs OyKJIeTiB, 1H(QOpMAIIMHUX JIMCTIB HAa CTEHJAX, IHIIUX HEOOX1THUX
MaTepialiB, HaApyKoBaHUX mpudToMm bpainsa. ¥V pasi moxnuBocTi Ha iHGOpMaIIHHUX
TEepMiHaJIaxX PO3MINIYEThCS ToOJocOBa 1HGOpMalisd Ta BifeoiHPoOpMallis, a TaKOXK
3M1MCHIOETHCS 1HHOPMYBAHHS B 1HIITUHN CIOCIO0, SIKUI € 3pyYHUM JIJIs1 OC10 3 1HBAJIIIHICTIO,
30KpeMa 0cib 3 MOPYIICHHSIMU CIIyXY, 30pY, Ta IHITUX MaJTOMOOUTHHUX TPYI HACETIEHHS.

Jlnst 3abe3nedeH s HaJaHHS aIMiHICTPATUBHUX IMOCITYT Cy0’€KTaM 3BEpPHEHHS, Kl €
IYXUMHU, HIMUMH a00 TIIyXOHIMUMH, 10 pobotu LleHTpy mMoske 3amydaTucs nepekiagad
’KECTOBOI MOBH.

16. Y pa3i HajaHHs aJAMIHICTPAaTUBHUX MOCIYT yepe3 LIeHTp KoHCynbTallii 3 MUTaHb
HaJaHHS TaKUX MOCIYT MPOBOJATHCA (Y TOMY YHUCII MPEACTAaBHUKAMU CYO’ €KTIB HaJaHHS
aJMIHICTPATUBHUX MOCIYT) BUKIIOYHO y LleHTpi, Horo TepuTopiaJbHUX MIAPO31ijaax, Ha
BIJIJTaJICHUX pOOOYMX MICIISIX aIMIHICTPATOPIB.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKH AAMIHICTPATUBHUX MOCJIYT

17. Opran, mo ytBopuB lleHTp, a Takox KepiBHUK LIeHTpy MOXYyTh BHOCHTH
Ccy0’€KTOBI HaJlaHHSA aJMIHICTPATUBHOI TIOCIYTd TMPOMO3UINT II0A0 HEOOXiTHOCTI
BHECEHHS 3MIH JI0 3aTBEp/UKCHHUX 1HPOpMAIIIHUX Ta TEXHOJOTIYHUX KapTOK
aJAMIHICTPAaTUBHUX MOCAYr (y TOMY YHMCI JUIsl JJOKYMEHTIB JO3BUJILHOTO XapakTepy y
cdepi rocno1apchbKoi AiSUTBHOCTI).

18. ¥V pa3i BHeCeHHs 3MiH 10 3aKOHOJIABCTBA IMOAO HAJIaHHS aaMiHICTPATHBHOI
nocayru cy0’exT il HagaHHSA CBO€YAcHO 1H(OPMYE IMpo Iie oprax, mo yrBopuB LleHTp, a
TakoXX KepiBHHKaA L[eHTpy, roTye mpomo3uilii 1moa0 BHECEHHs 3MiH 10 1H(OpMaIiiHIX
Ta/ab0 TEXHOJOTIYHUX KAPTOK 3TiHO 13 3aKOHOJIABCTBOM.

Pobora indopmauniitnoro minposainy Llentpy



19. [Jlns HamaHHA JOMOMOTHM  CyO’€KTaM 3BEpHEHHS y  KOPHUCTYBaHHI
iHOopMaIIHHUMHU TepMiHAJIaMHU Ta aBTOMAaTH30BAaHOIO CHCTEMOIO KepyBaHHS ueprorw (y
pasi iX HasBHOCTI1), KOHCYJIbTYBAHHS 13 3arajlbHUX MUTAaHb Opraxizanii podoru Llentpy Ta
NOPAJKY NMpUHoMy cy0’€KTIB 3BepHEHHS y LleHTpl Moxke yTBOproBaTUCS 1HQOpMaALIHHUN
IPO3 L.

Indopmariiiamii miaposain LleHTpy Takox:

iH(pOpMye 3a YCHUM KIONOTaHHSIM CyO0’€KTa 3BEpPHEHHS NP0 HAJEXKHICTb
MOPYIIEHOTO HUM MUTaHHS 10 KomreTeHIil LlenTpy;

KOHCYJIbTYE  CYO’€KTIB  3BEpPHEHHs  IIOJ0  MOPSAKY  BHECEHHS  IUJIaTH
(aIMIHICTpaTUBHOTO 300py) 3a HaJaHHS IUIATHUX AaJMIHICTPATUBHUX IOCIYT, HaJa€
1H(OopMalliIo PO TUIATIKHI PEKBI3UTH JIJIS CIUIATH aAMIHICTPAaTUBHOIO 300DpYy;

Hajae iHMYy iHQopMaIio Ta JOMOMOTY, IO HEOoOXigHI Cy0’e€KTaM 3BEpHEHHS O
puioMy iX aaMIHICTPATOPOM.

20. Opran, mo ytBopuB LleHTp, cTBOproe Ta 3abe3neuye poboty BeO-caity LleHTpy
a00 OKpeMOoro po3ally Ha CBOEMY BeO-CaiTi, e pOo3MIIIyeThes 1HGOpMaIlis, 3a3HaYeHA
B IyHKTI 12 1iporo IlpumipHOTO periiaMeHTy, a TaKoXK BIJIOMOCTI PO HaWOIMKYi
3YIMUHKH TPOMAJCHKOTO TPAHCIOPTY, MiA 13HI IIISXH, MICUSA MapKyBaHHS, JOCTYIHICTh
LlenTpy nmns oci0 3 1HBaJIAHICTIO 3 TOPYIIEHHAMH 30pY, CIIyXY, OINOPHO-PYXOBOI'O
amapary, 1HIIIa KOpHUCHA I Cy0’ €KTiB 3BEpHEHHS 1H(pOpMAIIis.

21. Indopwmarris, ska po3MmimyeTbcss B mpumimnieHHi LleHTpy (B TOMy 4YHCT Ha
1H(popMaLiIiHUX TepMiHaJIax) Ta Ha B€O-CaiiTi, MOBUHHA OYTH aKTyaJIbHOIO 1 BUYEPITHOIO.

Indopmarrist Ha BeO-caiiti LleHTpy Mae OyTH 3pydHOIO JJIs TIONIYKY Ta KOIFOBaHHS.

22. Cy0’exktam 3BepHEHHS, siKi 3BepHynucs a0 LleHtpy (floro TeputopialbHUX
MIIPO3AUTIB, 7O aAMIHICTPATOpPIB, IO MPAIIOIOTh Ha BigJaIeHUX (y TOMY 4YHCIHI
MepPECyBHUX) POOOUYMX MICIISIX, 3 BUKOPUCTAHHIM 3aC001B TEJICKOMYHIKAIIITHOTO 3B’ A3KY
(TenedoHy, €IEKTPOHHOI IMOIITH, THITUX 3acO0IB 3B’SI3KY), 3a0€3MeUyEThCS MOMKITUBICTh
oTpuMaHHs 1H(popMalii Tpo HagaHHS aIMIHICTpPATHBHUX TOCIHYr Y CIOCIO, II10
aHAJIOTIYHUU CIIOCO0Y 3BEpHEHHs, a00 B 1HIIMI BUOpaHUii Cy0’€KTOM 3BEpHEHHS CIOCiO0.

KepyBanus yeproro B LlenTpi

23. 3 MeTo10 3a0€3MeUYeHHs 3pYYHOCTI Ta ONEPATUBHOCTI OOCIYTOBYBaHHS Cy0’€KTIB
3BepHeHHs y LleHTpi (oro TeputopiaibHUX MiAPO3/iIax, Ha BiJaNeHUX (Y TOMY YHCHi
MEePECYBHUX) POOOYMX MICIAX aaMIHICTPATOPIB) BKUBAKOTHCS 3aXOAW JJIs 3aro0iraHHs
YTBOPEHHIO YEpPrH, a Y pa3i il yTBOPEHHS - JIsl KEPYBAHHS Y€prolo.

24. 'V pasi 3anpoBa/J)K€HHsS aBTOMATH30BAHOI CUCTEMH KEpPYBaHHS YEproro CyO’ €KT
3BEpHEHHS JUIsl TpuioMy aaMiHicTpatopoMm LIeHTpy peecTpyeThcsi 3a JOMOMOTOIO
TepMiHaJla B Takiil cUCTEeMI, OTPUMYE BIANOBIAHUI HOMEp Yy uep3i Ta OUIKy€e Ha MPHUIOM.
ABTOMAaTH30BaHa CHUCTEMa KEpyBaHHS 4YEPror0 MOXKe MependadaTd MepCcoHi(piKoBaHY
peectpartito cyd’ekTa 3BepHEHHS (13 3a3HaYEHHSM HOTO MPI3BUIIIA Ta IMEHI).

25. 'V lentpi, HOro TEpUTOpiabHUX MiAPO3iIax, HAa BinganeHuX (y TOMY YHCII
MEePECyBHUX) POOOUYMX MICIAX aIMIHICTPATOPIB, MOXKE 3IIMCHIOBATUCSA TMOMEpeaHIN
3anuc cy0’€KTiB 3BEpHEHHS Ha MPHUIOM 10 aJMiHICTpaTopa Ha BH3HAuUeHY JaTy Ta 4Yac.
[Tonepenniit 3amuc MoXke 3AIHCHIOBATUCS LUIIXOM 0COOMCTOro 3BepHEeHHS A0 LleHTtpy,
Horo TepuUTOpiaibHUX MIAPO3ALTIB, aAMiHicTpatopiB LleHTpy, o mnpamomTh Ha
BifasieHux (y TOMYy 4YHCII TMEpecyBHMX) poOOYMX MICUSIX, 3 BHUKOPUCTAHHIM
TeneOHHOTo 3B’ A3KYy Ta/abo eIeKTPOHHOI peecTpallii Ha BeO-caiiTi LlenTpy (cTopiHku Ha
BeO-caiiTi oprany, mo yrBopuB LlenTp) uu 3a momomororo HamionansHoi BeO-1aTdopmu
[lenTpiB HamaHHs aaMiHICTpaTUBHMX Tocayr. [lpuifom cy0’€KTiB 3BEpHEHHS, SKi
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3apEECTPYBANKCS IIJISXOM IONEPEIHBOTO 3alHCy, 3IIHCHIOETBCS Y BU3HAYEHI
KkepiBHUKOM LleHTpy roauuu.

26. LlenTp Moxe 37iMICHIOBaTH KepyBaHHS YEpProro B IHIIHMHA CIOCIO, rapaHTyIOuu
JOTPUMAaHHS IPUHIIMITY PIBHOCTI CY0 €KTIB 3BEpHEHHS.

IpuitnsarTsa 3asBM Ta iHIMX J0KyMeHTiB y LlenTpi

27. llpuiiHATTA BiA cy0’€KTa 3BEPHEHHS 3asiBU Ta 1HIIUX JOKYMEHTIB, HEOOXI1JHUX
JUIS HaJaHHS aJMIHICTpaTUBHOI TOCHYTH ([ajai - BXIJTHUM TAKeT JTOKYMEHTIB), Ta
NOBEPHEHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHsS aJMIHICTPATHUBHOI MOCIYrH (Jaji -
BUXITHUA TAakeT JOKYMEHTIB) 3HA1MCHIOEThCS BHUKIIOUYHO B ILlentpi abo #oro
TePUTOPIAIBHUX MIIPO3/iJaX, BiIadeHux (y TOMY YHCI TMEPECYBHUX) pOOOUUX MICIISIX
aZMiHICTpaTOpPiB (B pa3i iX yTBOPEHHS).

3a pileHHSM Oprasy, sikuii yrBopuB LleHTp, okpemi 3aBIaHHs aJMIHICTpaTOpa,
NOB’sI3aH1 3 OTPUMaHHAM BXIJHOTO MaKeTa JOKYMEHTIB, BUJIaUOI0 PE3yJbTaTiB HaJaHHS
aJIMIHICTPaTUBHUX TIOCIIYT, MOXE BHUKOHYBaTH CTapoCTa, a TaKoX Yy BHUMAJKaX,
nepeadadeHnx 3aKOHOJABCTBOM, iHINA YIIOBHOBa)KEHA IOCagoBa 0c00a BHKOHABYOTO
OpraHy CUIbCBKOi, CEJIMIIHOI, MIChKOI paau, BIHCHKOBO-IMBUIBHOI aJMiHICTpaIli
HACEJICHOTO TTYHKTY.

VY Bumankax, mnepenOadyeHUX 3aKOHOJIABCTBOM, a TaKOXX Ha BHMOTY CYO’€KTa
3BepHEHHs aaMmiHicTpatop LleHTpy ckiiajae 3asBy B €NEKTPOHHIN ¢opMi, Apykye ii Ta
HaJae cy0’€KTy 3BEpHEHHS TS IEPEBIPKU Ta MiAMUCAHHS.

[IpuiiHATTS 3asB Il OTPUMAHHS aJMIHICTPATUBHHUX IMOCIYT BiJ (i3UYHUX OCIO, Y
MICILS TPOKUBAHHS, KPIM BUIAJIKIB, ITepe0aYeHUX 3aKOHOM.

3asiBU BiJl OPUIUYHHUX OCI0 MPUIMAIOTHCS 33 MICIIE3HAXOHKEHHSIM TaKUX 0ci0 abo y
BHITQJIKaX, TepeadadyeHnx 3aKOHOM, 3a MICIeM TPOBA/DKCHHS JIsJIBHOCTI  abo
MICIIE3HAXOPKEHHSIM BIIITOBIIHUX 00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IlpuiiHATTSA BiAg CyO’€KTIB TOCIOJAPIOBaHHS 3asiBU MPO BUJAYY JIOKYMEHTIB
JTIO3BUIBHOT'O XapaKTepy Ta JOKYMEHTIB, IO JOJIAI0THCS 0 HEl, IeKIapaIlii BiIIOBITHOCTI
MaTepiaibHO-TeXHIYHOI 0a3u BHMOraM 3aKOHOJABCTBa, BHAaua (mepeodopMIIeHHS,
aHyJIIOBAHHS) JIOKYMEHTIB JO3BUIBHOTO Xapakrepy, sKi o(opMieHi J03BUIbHUMHU
OopraHamu, Ta 3apeeCcTPOBAHMX JACKJIapalliid 3MIMCHIOIOTHCS BIAMOBIIHO 10 3aKOHY
Ykpainu “Ilpo 103BiAbHY cUCTEMY Y cdepi roCHoIapChKOT MisITEHOCTI .

29. Cy0’eKT 3BEpHEHHS Ma€ MPaBO MOAATH BXIJHUN MakeT NOKyMeHTIB y LleHTpi
(foro TepUTOpiaIbHOMY MIAPO3ILT, BigAaseHOMYy (y TOMY YHCII IEpPECyBHOMY)
pobouomy Mmicti aaMiHicTpaTopa (B pasi iXx yTBOPEHHsS) OCOOHMCTO, Yepe3 MpeICTaBHUKA
(3aKOHHOTO TpEACTaBHMKA), HAMICIaTH WOTO TOMTOK (PEKOMEHJIOBAaHUM JIUCTOM 3
ONHCOM BKJIAJICHHS) a00 y BHUMAJKax, Mepea0adyeHNX 3aKOHOM, 3a JOMOMOTOI0 3aco0iB
TEJIEKOMYHIKAI[IITHOTO 3B’ S3KY.

3asgBa JUIg OTPUMaHHS aaMIHICTPATUBHOI MOCIYTH B €NEKTPOHHIN QopMi mogaeTscs
yepe3 €auHMIA Jep)KaBHUH BeOMOpTan eNeKTPOHHUX IOCIYr, y TOMY YHCIi dYepe3
IHTErpoBaHi 3 HUM 1H(OpPMaIiiHI CUCTEeMH Jep>KaBHUX OpraHiB Ta OpPraHiB MICIEBOIO
CaMOBpSTyBaHHS.

30. ¥V pa3i Konau BXITHUN MaKEeT JOKYMEHTIB MOJAETHCS MPEACTABHUKOM (3aKOHHUM
NPEJICTABHUKOM) CyO’€KTa 3BEpHEHHS, MPEJ SIBISIOTECS TOKYMEHTH, IO TOCBITIYIOTh
0c00y MpeACcTaBHUKA Ta 3aCBIAYYIOTh HOTO ITOBHOBA)KEHHSI.

31. Anminictpatop LlenTpy mepeBipsie BiAMOBIOHICTh BXiJHOTO MaKeTa JOKYMEHTIB
iHdOopMaIlIHIF KapTIli aaMIHICTPaTUBHOI TOCIYTH, Y pa3i MOTpeOW Haaae JOTOMOTY
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Ccy0’€KTOBI 3BEpPHEHHSI B 3alOBHEHHI OjlaHKa 3asBU. Y pa3i KoM CyO €KT 3BEPHEHHS
NPUITYCTUBCS HETOYHOCTeH a00 TOMMIKM TMiJl 4Yac 3aloBHEHHS OJlaHKa 3asiBH,
aJMIHICTpaTOp MOBiAOMIIIE CyO’€KTOBI 3BEpHEHHS PO BIJIMOBIJIHI HEJOJIKH Ta HAJIa€
HEOOX1AHY JOMOMOTY B iX YCYHEHHI.

33. Anminictpatop LleHTpy ckianae onuc BXIJHOTO MakeTa JOKYMEHTIB, Yy SIKOMY
3a3Ha4yal0ThCs 1HGOpMAIlS MPO 3asBy Ta NEPENIK JOKYMEHTIB, MOJAaHUX CYyO’€KTOM
3BEpHEHHS JI0 HEl, Y IBOX MPUMIPHHKAX.

34. Cy0’eKkTOB1 3BEepHEHHS HAJAEThCA TNPHUMIPHUK OIMKCY BXIJHOTO IaKeTa
JOKYMEHTIB 3a MIAMUCOM 1 3 TIPOCTABJICHHSAM TeYaTKH (IITaMIia) BiAMOBITHOTO
aaMinicTpatopa LleHTpy, a TakoX BIAMITKH NpO JaTy Ta yac WOro ckiajaeHHs. [pyruit
IPUMIPHUK ONUCY BXI1JHOTO MAaKeTa JOKYMEHTIB 30epiraeTbcsi B MaTepiajiax ClpaBu, a y
pasi 3ailicHeHHs B LIeHTpi eIeKTPOHHOTO JOKYMEHTOO0OIry - B €JICKTPOHHIHN dhopmi.

35. Anminictpatop lLleHTpy mig 4Yac OTpMMaHHsS BXIJHOTO IMaKeTa TOKYMEHTIB
3000B’s13aHUN  3°siICyBaTHM NOPUMHATHUM s cyO’ekTa 3BEpHEHHS crocid Horo
MOBIZOMJICHHSI PO PE3yNbTAaT HAJAHHS aaMIHICTPATHBHOI IMOCIYTH, a TaKoX OaykaHe
MicIle OTpUMaHHS O(OPMIICHOTO PE3yNbTAaTy HAJaHHS AAMIHICTPATHBHOI MOCIYru (B
LlenTpi, Oro TepUTOPiAIBHOMY MiAPO3AiIi, BianageHoMy (y TOMY YHCII EPEeCyBHOMY)
pobouomy Micll aaMiHICTpaTopa (B pa3l iX yTBOpeHHs), cnoci® mepenadi cy0’€KTOBI
3BEpHEHHS BUXIJHOTO IMaKeTa JOKYMEHTIB (0COOHMCTO, 3ac00aMM TMOIITOBOTO 3B’SI3KY, Y
TOMY YHCIi Kyp €pOM 3a JIOJIaTKOBY IUIAaTy, a00 TEJIEKOMYHIKAIITHOTO 3B’SI3KYy YH B
IHIIMI BUOpaHuil cy0’€KTOM 3BEpPHEHHS C1OCi0), MPO 1110 3a3HAYAETHCA B OMUCI BX1THOTO
nakera JOKYMEHTIB Y anepoBiii Ta/abo eaeKTpoHHii popmi.

36. AnMinictparop LleHTpy 3iHCHIOE peeCTpariio BXIJHOTO TaKeTa JTOKYMEHTIB
[UISIXOM BHECEHHSI JIaHMX JO KypHaly peectparii (y mamepoBiil Ta/abo eleKTpOHHIH
¢dopmi). Ilicns BHECEHHs TaHUX CHpaBl MPUCBOIOETHCS HOMEP, 3a SKUM 3I1MCHIOETHCS il
imeHTudikamis Ta SKui (IKCYeThCs Ha OJIAaHKY 3asiBM 1 B OINMKCI BXIJHOTO TaKeTa
JIOKYMEHTIB.

PeecTpauiist Ta 001K 3a51B, BXIJHUX MAKETIB IOKYMEHTIB Ta OPOPMIICHUX PE3yJIbTaTIB
HAJaHHS aJIMIHICTpATUBHUX Tochyr y LleHTpi, oro TepuropialibHOMY MiJIPO3/AiIi Ta Ha
BifjasiecHoMy (y TOMY YHCIi TIEpeCyBHOMY) poOOYOMY MICII aJMiHICTpaTopa MOKeE
BecTrcs  LleHTpamizoBaHo  (30KpeMa  IIJISIXOM  3alpOBADKEHHS  €IEKTPOHHOTO
JOKyMeHT0001iry) abo okpemo B lleHTpi, Horo TepuTopiaibHOMY HIAPO3ALIL Ta Ha
BiJiaJIeHOMY (y TOMY YHUCII EPECyBHOMY) poO0OYOMY MICIIl aJMIHICTpaTopa.

37. V pasi Konu BXIAHWA MaKeT JOKYMEHTIB OTPUMAaHO 3ac00amMH TMOIITOBOTO
3B’SI3KY 1 BIH HE MICTUTh 1H(OpMaLil Npo NPUUHATHUN JUIs CyO’€KTa 3BEPHEHHSI CIOCiO
fioro moBimoOMiIeHHA, aaMiHicTparop LleHTpy He mi3HilIe HACTYMHOro poOOYOro aHA
HajZicuiae Cy0’€KTOBI 3BEPHEHHS OMKC BXIJHOTO IMaKeTa JOKYMEHTIB EJIEKTPOHHOIO
nomTor  (Ta/abo  Horo  BIJCKAHOBAaHY  KOMIKO) 4YM  IHOIMMH  3aco0amu
TEJIEKOMYHIKAI[ITHOTO 3B’ 3Ky a00 MOMITOBUM BIANPABICHHSIM.

38. Ilicnst peectparii BXiZHOrO makeTa TOKyMEHTIB aaMiHicTpatop Llentpy dopmye
CIpaBy y TMamepoBiidi Ta/abo eneKTpoHHIM (opmi Ta B pas3i morpedbu 3ailcHIOE i
KOITIFOBaHHSI Ta/a00 CKaHyBaHHS.

39. Indopmarnito mpo BumHeHi nii agmiHicTpaTop LleHTpy BHOCHTBH A0 dmcTa MPO
NPOXO/KEHHS CIpaBU y MAanepoBiil Ta/abo eneKkTpoHHiN ¢opmi (KpiM BUMAAKIB, KOJIU
aaMIHICTpaTOp € CyO’€KTOM HaJaHHS aJaMIHICTpaTUBHOI mociyru). Jluer mpo
NPOXO/DKEHHS CIpaBU TaKOX MICTUTh BIJJOMOCTI TMPO MOCHIJOBHICTH [ii (eTamiB),
HEOOXITHUX ISl HaJlaHHS aJMIHICTPATUBHOI MOCIYTH, Ta 3ATYYeHUX Cy0’ €KTIB HaJaHHS
aJIMIHICTPATUBHUX MOCIYT.



OnpaunoBaHHs cipaBM (BXiJIHOI0 MaKeTa JOKYMEHTIB)

40. Ilicns BumHEHHS [id, mnepeadadeHNX ODyHKTamMu 27-39 HbOTO perJIaMeHty,
aaMi"ictpatop lLleHTpy 3000B’s3aHMII HEBIAKIAOHO, aj€ HE II3HINIE HACTYITHOTO
pobouoro mHS 3 ypaxyBaHHSIM Tpadika poOOTH cy0’€KkTa HaJaHHS aaMIHICTPATUBHOL
MOCIYTH, Hajaiciatu (TepedaTH) BXIJIHUM TMaKeT JOKYMEHTIB Cy0’ €KTOBI HaJIaHHS
aIIMIHICTPATUBHOI TOCTYTH, 10 KOMIIETEHIli SIKOTO HAaJNeKWUTh MHUTAHHS TPHUHATTS
pIlIEHHs Yy cIpaBi, IpO MO0 POOUTHCSA BIAMITKA B JIMCTI PO MPOXOHKEHHS CIPaBH 13
3a3HAYCHHSIM 4acy, JaTh Ta HalMEHyBaHHA Cy0’€KTa HaJaHHS aJMIHICTPaTUBHOI
MOCIIYTH, 10 SIKOTO i1 HaJICIaHO, Ta MPOCTABJIEHHIM NeYaTK (IITaMIa) aJMiHICTpaTopa,
10 NIEpEeaB BIAMOBIAHI JOKYMEHTH, Ta y pa3l MOTpeOu opopMIII€TbCs aKT MpUTMaHH -
nepeaadi.

41. Ilepemaua cmnpaB y manepoBiii ¢opmi Big ILlentpy (iioro TepuTOpiaIbHOTO
HiApO3JLTy, BIIAATIEHOT0 poboyoro Micus aaMiHicTpaTopa (B pas3i iX YTBOPEHHS) 10
cy0’ekTa HaJllaHHA aJMIHICTPATUBHOI MOCIYTU 3[IHCHIOETHCA B MOPSAIKY, BU3HAUECHOMY
opraHom, 1o yTrBopuB LleHTp, ajle He MeHIle HDK OAMH pa3 MPOTIroM poOOYOro AHS,
IUIIXOM OTpPUMaHHS CIpaB MpPEJCTaBHUKOM CYO’€KTa HaJaHHS aJMIHICTPATUBHOI
nocayru abo ix goctaBkM mpariBHUKOM LleHTpy, HaacwiaHHS —BiJICKaHOBaHHMX
JIOKYMEHTIB 3 BUKOPHUCTAaHHSM 3acO0iB TEJIEKOMYHIKallIHHOTO 3B’s3Ky abo0 B 1HIIHI
crociO.

[lepenqaua cmpaB 10 cy0’ekTa HaAaHHS aJMIHICTPAaTUBHOI TMOCIYTH MOXE
3M1MCHIOBATUCS IUIAXOM HAJCWIAHHS €JIEKTPOHHUX KOIIM OpHUriHAJIIB ManepoBHX
JTOKYMEHTIB ((hOTOKOMIN) 3 BHUKOPUCTAHHSAM 3acO0IB TEICKOMYHIKAI[IHHOTO 3B’S3KY,
30KpeMa uUepe3 CHUCTeMYy eJEKTPOHHOI B3a€MOJIi  JEpKaBHUX  EJICKTPOHHHUX
iH(opMaLifHUX pecypciB, Mepenadya crpaB y MamnepoBidi ¢opMi y TakoMmy pas3l He
3MIMCHIOETHCS, KPIM BUIIAJIKIB, Iepe10aueHUX 3aKOHOIaBCTBOM.

42. Tlicns oTpuMaHHS CIpaBU CyO €KT HaJaHHA aJMIHICTPATUBHOI MOCIYTH
3000B’s13aHUN BHECTH 3aMKC MO i OTPUMaHHA 13 3a3HAUYEHHSM JaTH Ta 4acy, Mpi3BUILA,
IMeH1, 1Mo O0aThbKOB1 BIAMOBITATBHOT TOCAJOBOI OCOOM [0 JIMCTa MPO MPOXOKCHHS
CIPaBH Ta JI0 aKTy MpuiiMaHHsA-Tiepenadi (y pasi Horo opopMieHHs).

43. KoHTpodp 3a JOTpUMaHHSAM CYO €KTaMHM HaJlaHHS aJMIHICTPaTUBHUX IOCIYT
CTPOKIB PO3IJISIY CHpPaB Ta NPUHHATTS pillleHb 31HCHIOETbCA aaMiHicTpaTopamu LlenTpy
BIJITOBIHO JI0 PO3MOIiTy 000B’SI3KIB 3a pillleHHsM KepiBHUKaA LleHTpy.

44. Cy0’eKT HaJjaHHS aAMIHICTPATUBHOI TOCIYTH 3000B’sI3aHUM:

cBoeyacHo 1HGopmyBatu LleHTp mpo mepemkoan y JOTPUMaHHI CTPOKY PO3IIISLY
COpaBU Ta NPUMHSATTI pIlIEHHS, 1HII TPOOJEeMH, 10 BHHUKAIOTH MiJ Yac pPO3IIsIAY
CIpaBy;

HajaBaTH 1HQOpMaIlil0 Ha yCHMM a00 MUCHMOBHI 3amuT (y TOMY YHCII HUIIXOM
HaJCUJIAaHHS Ha aJpecy eJNIEKTPOHHOI MOIITH) aamiHicTpaTopa LlenTpy mpo Xix po3risiay
CIPaBH.

V pasi BusiBneHHs (akTy MOPYIICHHS BUMOT 3aKOHOJABCTBA MIOAO PO3TJIISLY CHpaBU
(cTpokiB HaJaHHS aIMIHICTpATHUBHOI MOCIYrM ToOIo) aaMmiHictpatop Llentpy
HEBIIKIAAHO 1H(OpMYe mpo 1ie KepiBHUKa LleHTpy.

Ilepenauya BUXiZAHOr0 mMaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’exT HaJaHHS aaMIHICTPATHBHOI MOCIYTHd HEBIJIKJIATHO, alieé HE IMi3HIIIe
HACTYIHOTO po0odoro nHs micis oGOpMIICHHS pe3yabTaTy HaJaHHS aAMIHICTPaTHBHOT
nocnyru, (Gopmye BHXITHUM MMakKeT JOKyMEHTIB Ta mepenae ioro no Llentpy (iforo
TEPUTOPIATIBHOTO MAPO3A1TY, BIAIAICHOTO (Y TOMY YHCIII MIEPECYBHOTO) pOOOUYOTO MiCIIs
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ajMiHICTpaTopa (B pas3i iX YTBOPEHHs), PO IO 3a3HAYAETHCS B JUCTI MPO TIPOXOHKCHHS
CIIpaBHU Ta B aKTi MpUiiMaHHs-Tiepeaadl (y pasi ioro opopmMieHHs).

46. Anminictparop LleHTpy HEBIAKIATHO Yy ACHb HAJXOJKEHHS BHUXIJIHOTO TMaKeTa
JOKYMEHTIB MOBIIOMJISIE IPO pe3yJbTaT HaJaHHS aIMIHICTPATUBHOI MOCIYTH Cy0’€KTOBI
3BEpPHEHHSI y CIIOCIO, 3a3HA4YeHW B OMMCI BXIJHOTO IaKeTa JIOKYMEHTIB, 3/1HCHIOE
peecTpallito BUX1THOTO MaKeTa JOKYMEHTIB IIJITXOM BHECEHHs BiAMOBIAHUX B1TOMOCTEH
JI0 JIUCTa MPO MPOXOJKEHHS CIIPaBH, a TAKOX JO BIANOBIAHOIO PEECTPY B IMArepoBid
Ta/ab0 eNeKTPOHHIHN dopmi.

47. BuxigHuil makeT JOKYMEHTIB MepeaeThCs Cy0’ €KTOBI 3BEpHEHHS OCOOMCTO i
nignuc (y TOMy YHCI MOro MpeCcTaBHUKOBI (3aKOHHOMY MPEJACTaBHUKOBI)) y pasi
npea’ siBJCHHST JOKYMEHTA, IO MOCBIIUye 0co0y Ta/abo 3acBiuye MWOro MOBHOBAKECHHS,
abo y BUMaakax, rnepeadayeHUX 3aKOHOJABCTBOM, MEPENAEThCS B IHIIUNA MPUHHATHUIMA
JU1s cy0’€KTa 3BepHEHHS c1ociO.

Inpopmarnis mpo naTty OTpUMaHHS BUXIJIHOIO TaKeTa JOKYMEHTIB CYyO’ €KTOM
3BEPHEHHS 3a3HAYA€THCS B OMUCI BX1HOTO MaKeTa JOKYMEHTIB 200 B IHIIIOMY JTOKYMEHTI,
BHU3HAUYEHOMY OpraHoM, 110 yTBopuB LIeHTp, 1 30epiracThcsi B MaTepiaiax ClipaBu.

VY pasi Konu crnoco0oM OTPUMAHHS PE3yJIbTATIB HAJaHHS aJIMIHICTPATUBHUX MOCIIYT
00paHO 3ac00M MOLITOBOTO 3B’SI3KY, TAKMM JOKYMEHT BKJIAJA€ThCS B PEKOMEHIOBaHUI
JUCT 3 TMO3HAYKOI “AIMIHICTpAaTHBHA MOCIyra”, ska IMPOCTAaBISETHCS IPaIliBHUKOM
LlenTpy, 1 nepenaeThcsi MpeCTaBHUKY OlepaTopa MOIITOBOTO 3B 3Ky 3a HAKJIAJHOIO, T
IT1ITHC.

48. V pa3i He3za3HaueHHA CyO0’€KTOM 3BEpPHEHHS 3PYYHOrO i HBOTO CIOCO0y
OTpUMAaHHSI BUXIJIHOTO TIaKeTa JIOKyYMEHTIB Ta/abo ioro HeorpumanHs B LleHTpi
MPOTSITOM TPHOX MICSIIB BIAMOBIIHI JTOKYMEHTH TEpeAaroThesi CyO0 €KTy HaJaaHHS
aJMIHICTPATUBHUX MOCIYT I apXiBHOTO 30epiraHHsl.

49. V pa3i Kooy aaMiHICTpaTHBHA IOCIyra HaJaeThCs HEBIIKIIAIHO, aaMIHICTPATOP
LlenTpy peectpye iHPpOpMAITitO PO pe3yabTAT PO3TISAY CIIpaBH B KypHadi (y marnepoiit
Ta/abo eNeKTPOHHIM QopMi), HerailHO GopMye BUXIJHUN MaKeT JTOKYMEHTIB Ta IMepenae
Horo cy0’€KTOB1 3BEpHEHHS.

50. BianoBiganapHICTh 32 HECBOEYACHE Ta HECHAJIC)KHE HAJAHHS aJIMIHICTPATUBHUX
MOCIYT HECYTh CYO €KTH HaJlaHHA TaKUX TIOCAYyr Ta B MeXaX ITOBHOBaXCHb
aZMIHICTpaTopH 1 KepiBHUK LleHTpy.

51. Tadopmaris mpo KOXKHY HagaHy aaMIHICTpaTHBHY IIOCIYTy Ta CIpaBy B
namnepoBiii (Komisi JOKYMEHTIB) Ta/ab0 eNeKTPOHHIM (CKaHOBaHI KOIii JOKYMEHTIB)
dbopwmi (3asiBa cy0’€KTa 3BEpHEHHS Ta 1HII JTOKYMEHTH, BU3HAYECHI OPTraHOM, 10 YTBOPUB
Llentp) 3a pimeHHSM oprany, o yrBopuB LleHTp, Moxe 30epiraTvcs B NpPUMIIICHHI
LlenTpy, #Oro TepUTOPIATBHOTO MiAPO3/iTy, HNPUMIIICHHI, /1€ PO3MIIIEHO BijIajcHEe
poboue Miciie aaMiHicTpaTopa.

VY pa3i HajgaHHSA QJAMIHICTPATUBHOI MOCIYTH 3a JIOTIOMOTOIO JCPXKABHUX PEECTPIB
iH(pOpMaIlis PO MOCIyTy 30epiraeThes y BIAMOBITHOMY pEECTPI.

[adopmanis mpo aaMiHICTPaTUBHI MOCTYTH, HaJaHI TEPUTOPIAIBHUM MiIPO3IITIOM,
anminictparopoM lleHTpy, 110 mpairoe Ha BignaseHOMY (y TOMY YHCII MEPECYBHOMY)
pobouomy wMicIii, momaerbes LleHTpy Ui y3araJibHEHHS B TOPSAKY, BU3HAYECHOMY
periiamenToM LleHTpy.

VYci matepianu crnpaBu 30epiraloTbesi 'y Ccy0’€KTa HaJaHHS aJIMIHICTPaTHUBHOL
TIOCTTYTH.



51:, CyO’ekT 3BEpHEHHS MOXKE BIJKIUKAaTH CBOIO 3asiBy NP0 HaJaHHS
aJMIHICTPATUBHOI TIOCIYTH 0 MOMEHTY MPHUUHATTS PIIICHHS y CIIpaBi, KpiM BUIAJKIB,
BU3HAYCHUX 3aKOHOIaBCTBOM.

Anminictpatop LleHTpy HEBIAKIAIHO y JI€Hb HAAXOHKCHHS 3asBU 3AINCHIOE il
peecTpallito, Tpo IO pOOUTHCSA BIAMITKA B JHCTI PO TPOXOKCHHS CIpPaBH 13
3a3HAYCHHSAM Yacy Ta JAaTH OTPUMAHHS 3asBU MPO BIAKIMKAHHS, Ta HEBIAKIAIHO, aje He
Mi3HIIIE HACTYMHOrO pPOoOOYOro [JHS, Iepenae cyO’e€KTy HaJaHHS aJMIHICTPATUBHOI
MOCIIYTH, IKOMY TepelaHO BX1THUHM MaKeT JOKYMEHTIB 11010 AaHOI CIIPaBH.

Cy0’ekT HaJaHHS aJMIHICTPATUBHOI TIOCIYTHM HEBIAKIAAHO, aje He IMi3HIIe
HACTYNMHOrO poOodYoro JHs Micias OTPUMAHHS 3asBH NP0 BIJKIMKAHHS, [OBEPTAE
OpUTIHANIM JIOKYMEHTIB, MOJAH1 JUIsl HAJaHHS aJMIHICTpAaTUBHOI mociayru, no LleHTpy,
PO 110 3a3HAYAETHCS B JIUCTI MPO MPOXOHKEHHSI CIIPABH Ta B aKTi MpUHMaHHs-TIepeaayl
(y pa3si iioro oopmIICHHS).

Anminictpatop LleHTpy HEBIAKIAIHO Yy I€Hb HAJIXOHKEHHSI OPUTiHAJIB JOKYMEHTIB
Bifl Ccy0’eKTa HaJaHHS aJMIHICTPAaTHBHOI TIOCIYTH IIOBIIOMJIIE TIPO 1€ CYyO’€KTY
3BEPHEHHS.

BiaknukanHs 3asgBU TPO HAJAHHA aIMIHICTPATHUBHOI TOCIYTH 3IIHCHIOETHCS 3
ypaxyBaHHSIM TPOIEAYP, BA3HAYCHUX MYHKTaMu 27-51 1IbOTO pErIaMeHTy.

Oco0mBOCTI AIAIBHOCTI TEpUTOPiaJIBLHOrO Mmigpo3ainy Lentpy,
aaminicTparopa LleHTpy, 10 MpaIio€ HA Bil1aJeHOMY Po00YOMYy Miciri

52. PimeHHs Tpo YTBOPEHHS Ta PO3MIMNIEHHS TEPUTOPIAILHOTO TIAPO3ILTY,
BIJIJAJIEHOTO (Y TOMY YHCIII [IEPECYBHOI0) pOOOUYOro MICIS aAMIHICTPATOpa NPUIHMAETHCS
opraHom, 110 yrBopuB LIeHTp, BIAMOBIIHO 10 BUMOT, 3a3HaYEHUX y MYHKTaxX S i 8 mporo
periJamMeHTy, Ta 3 ypaxyBaHHSAM MOTpeO CyO’€KTiB 3BepHEHHS, KIJIbKOCTI HACEICHHSI, 110
Oyzae HUMH 0OCITYyTOBYBATHUCS, Ta OOCATY TOCIYT, 1110 HA/IaBaTUMYThCS.

TepuropianbHuil MiAPO3ALI, BiAaIeHEe poOoUue Miclie aJMIHICTpaTOpa pO3MILLYEThCS
Ha TepiioMy abo JIpyroMy moBepci OYyIiBiIl 3a YMOBU CTBOPEHHS HAJICKHMX yYMOB JIJIs
Oe3IepenIKoHOr0 JOCTYITY JiJIs OCI0 3 1HBAJIIJIHICTIO Ta IHIIUX MaJIOMOOUTPHUX TPYI
HaceJIEHHs JI0 TaKOoi Oy IiBIi.

Tepuropianbuuit miapo3an Lentpy, anminictpatop LleHTpy, 1o mnpaioe Ha
BiJiJaJieHOMY (y TOMY YHMCII TIEpecyBHOMY) poOOYOMY MICIll, MOXKYTh OOCIyrOBYBaTH
HACEJICHHS OJJHOTO 200 KiTbKOX CTAPOCTUHCHKUX OKPYTiB.

53. V npumilieHHI TEpUTOPIaJIbHOTO MIAPO3JLTYy, MNPUMILIEHHI, /1€ pPO3MilleHe
BiJIJIajieHe poOoue MICIle aaMiHICTpaTopa, ado Ha MEePeCyBHOMY BIIAAIICHOMY pOOOYOMY
MicIli agMmiHicTpaTopa 3a0e3nedyeThCsl PO3MIIIEHHS aKTyallbHO1, BUUepIiHOi iH(opMmarlii,
HEOOXimHOI ISl OJepXKaHHS aIMiHICTPaTUBHUX IIOCIYT, 3 JOTPUMAHHSM BHMOT,
BCTaHOBJICHUX IIYHKTOM 8 IIbOTO PETJIAMEHTY.

54. TepuropianbHUI MiAPO3MiT, MPUMIIIEHHS, A€ PO3MIIIEHO BijnaneHe pobOoue
Mmicie  aaMiHicTparopa  (KpiM — TMEpPEeCcyBHOTO  BigAale€HOro  pobodoro  Micus
aJMIHICTpaToOpa), 00NAITOBYIOTECSA MICUSMHU JUIsl OYIKYBaHHS Cy0’€KTaMu 3BEpHEHb.

Oc00,1MBOCTI TiSIJIBHOCTI epecyBHUX BiaJIeHMX POOOYHX MiCUb
aaMiHicTpaTopiB

55. TlepecyBne BigmaneHe poOoue Miclle aJAMIHICTpaTopa MpH3HAUYEHE IS
NPOBEACHHS BHUI3HOTO HAJaHHS aJMIHICTPAaTUBHUX IOCIYr CyO’€KTaM 3BEpHEHHS i3
3aCTOCYBAHHSIM TaKHX CEPBICIB:
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1) “MoOinpHMIA anMiHiCTpaTOp” - 0OCIYrOBYBaHHS MPOBOAUTHCS aIMIiHICTPATOPOM
3a MiClIeM NpOKHMBaHHs/TIepeOyBaHHA Cy0’€KkTa 3BEpHEHHS (KHUTJIO, 3aKJIaJl OXOPOHHU
3JI0pOB’S, 3aKJIaJl COLIAJIbHOTO 3aXHUCTy TOMIO) 3a JONOMOIOK PYYHOrO MOOUIBHOTO
KOMIUIEKTY MPOrpaMHHUX Ta TEXHIYHUX 3ac001B 3 BUIBHUM JIOCTYIIOM /10 [HTEpHETY;

2) “Mo06inpHuit LleHTp” - 0OCITYroByBaHHSI MPOBOAMTHLCSA aIMIHICTPATOPOM Ta
MpeACTaBHUKaAMU CyO0’€KTIB HaJaHHSA aJMIHICTPAaTUBHUX IIOCIyT Ha CHEIiaJbHO
HiArOTOBJIIEHOMY MalJaHYMKy Yy TPAaHCHOPTHOMY 3aco01i, 00JaJHaHOMY BIJIOBIIHUM
KOMIUIEKTOM MPOTpaMHUX Ta TEXHIUYHUX 3ac001B 3 BUIBHUM JOCTYNOM A0 [HTepHeTy.

@dopmyBaHHS ~ KOMIUIEKTY  MpOTrpaMHMX  Ta  TEXHIYHHUX  3ac00iB, IO
BUKOPUCTOBYIOTHCSI Ha IEPECYBHOMY BIJAAJIEHOMY poOOYOMY Micll aJMIHICTpaTopa,
3IACHIOETBCA 3aJI€KHO Bl aJMIHICTPATUBHUX IOCIYT, SIKI HAJalOThCsl HAa TaKOMY
poboyomy MicIIi.

3axuct iHpoOpMaIIil Ha MEPEeCYBHOMY BiajieHOMY poO0OYOMY MiCIl aaMiHICTpaTopa
31MCHIOETHCS BIJANOBIAHO O BUMOTI 3aKOHOJABCTBAa y cdepi 3axucty iHpopmaiii B
iH(hOpMaIlIHHO-TEeJIEKOMYHIKAI[IHHUX CHCTEMaX.

56. Opran, mo yrBopuB lLleHTp, BHU3HAYae TOPSATOK POOOTH TMEPECYBHOTO
BIIJAJICHOTO POOOYOro MicLs aaMIHICTpaTopa Ta Tepeiik KaTeropiii cyO’ekTiB
3BEPHEHHSI, IKUM MOXYTb HaJIaBaTUCA aIMIHICTPaTUBHI OCIYTU HA HHOMY.

57. Cepsic “MobinpHuii LleHTp” 3aCTOCOBYETBHCS Ui HaJaHHS aIMIHICTPATHBHUX
MOCIYT Ta BUJA4l pe3ynbTaTiB iX HamaHHs (y TOMY YHCII PIlIEHHS PO BIAMOBY B
3a/I0BOJICHHI 3asiBU CyO’€KTa 3BEPHEHHS) MEIIKAHLSIM HAaceJICHUX MYHKTIB, BU3HAYEHHUX
opra’om, 10 yTBopuB LIeHTp, 3 ypaXyBaHHSM TEPUTOPIAIbHOI JOCTYTHOCTI.

CepBic ~ “MoOuIBHMI  aaMiHICTpaTOp”  3aCTOCOBYETbCS I HaJlaHHS
aJMIHICTPAaTUBHUX MOCIYr Ta BHJA4l pe3yJbTaTiB iX HaJaHHS (y TOMY YHUCHI pllEHHS
0po BIAMOBY B 3a/IOBOJICHHI 3asBU Cy0’ €KTa 3BEPHEHHS) MaJOMOOUIBHMM TIpymnam
HACEJICHHS.

Opranom, mo yrBopuB LleHTp, MOXKyTh OyTH BH3HAYEHi iHIII KaTteropii cy0’€KTiB
3BEPHEHHS, IKUM MOXKYTh HaJaBaTUCS aIMIHICTPATUBHI MMOCIYTH 3a JOIMOMOTI0I0 CEpBICY
“Mo0inpHul aaMiHICTpaTOp”.

58. Cxnagennss (yTO4HEHHs)) MapHipyry Ta rpadika pobdOTH MEepecyBHOTO
B1JIJIaJIEHOTO POoOOYOro MicCIsl aaMIHICTpaTOpa 3A1MCHIOETHCS HE PIJIIe OJHOTO pa3y Ha
TWXKJEHb Ha TIACTaBl 3asB MPO HAJaHHS BIAMOBIIHOTO cepBicy. Skmo y poOoTi
MEPECYBHOTO  BIJIalieHOT0  pobodoro Micusg — aaMmiHicTparopa OepyTh  y4acTh
NPEJICTABHUKN CY0’ €KTIB HaJaHHS aJMIHICTPATUBHUX IMOCIYT, MapuipyT Ta Tpadik
pOOOTH MOTOKYETHCS 13 3a3HAYCHUMU Cy0’ €KTaMHU.

[adopmanis npo mMapupyT Ta rpadik poOOTH MEPecyBHOTO BiJaJI€HOT0 PoOOYOro
MICIISl aJMIHICTPAaTOpa MOBHMHHA CBOEYACHO OHOBIIOBATUCS Ta OyTH JOCTYIHOIO IS
HaCeJICHHsI, IKe 00CITYTOBYEThCS HA HHOMY.

59. 3asBM mpo HaJaHHS BIANOBIAHOIO cepBicy mnomaroThess A0 LleHTpiB, iX
TEPUTOPIATBHUX MIAPO3IUIIB, BiJATIEHUX POOOYMX MICIh aAMIHICTPATOPIB CyO’€KTaMu
3BEpHEHHS, 1X MPEJICTaBHUKAMU, POIUYAMU, 0CO0aMH, SIKi 3MIMCHIOIOTH JOTJISA] 32 HUMU
a00 MPOXXHMBAIOTH Pa30M 3 HUMH, a TAKOK CTAPOCTAMHM, 3aKJIaJaMH OXOPOHH 370POB’S,
3aKJaJaMd  COIIaIbHOTO  3aXMCTy, IHIIMMH 3aKjJaJaMH Ta YCTaHOBaMH, Ji€
POKUBAIOTH/TIEPEOYBAIOTh CY0’ €KTH 3BEPHEHHS, OTHUM 13 TAKUX CIIOCOOIB:

1) B ycHiii ¢opmi - y pa3i BiaBinyBaHHsI LleHTpy, TepuTOpiaabHOTO MiJIPO3AiY,
B1JIJTaJIEHOTO POOOYOro MICIlS aaMiHIcTpaTopa abo MoAaHHs 3asBU 3a TeJIePOHOM;

2) y manepoBiii ¢popmi - y pa3i HaJICUIaHHS 3asBH IOILITOIO;



3) B enekTpoHHIN Qopmi - y pa3i moJaHHs 3as8BU Yepe3 BIAMOBIAHY iH(pOpMAaIiitHO-
TEJIEKOMYHIKAI[IHHY CUCTEMY.

60. Ilpo 3acrocyBaHHS BIJANOBIJHOIO CEPBICY aAMIHICTPATOpP HEBIAKIAIHO
MOBIIOMIIsIE 0C001, SKa Mo/ala 3asiBy, a 32 HAABHOCTI OOTPYHTOBAHUX MPHUYHH - Y CTPOK
HE TI3HIIIe HACTYITHOTO poOOYOro JHS 3 JHS OTPUMAaHHS 3asiBH y CIOCIO, BKa3aHU HEIO
B 3asIBI.

VY pasi notpebu aaMiHICTpaTOp 3BEPTAETHCS 10 CYy0’€KTa 3BEpHEHHS a00 0co0u, sika
nojiaja 3asBy, Il yTOYHEHHsI BIIOMOCTEH, 3a3HaYeHUX Y Hiif.

61. Y moBiZOMJICHHI MpO 3aCTOCYBaHHsS BIAMOBIAHOTO CEpBIiCY OOOB’SI3KOBO
3a3HAYAIOTHCS JaTa Ta MICIlE, 3a SKUMHU OyJie HaJjaHa aaMiHICTpaTHBHA TIOCITYTa, & TAKOXK
PEKBI3UTH JUIsl OIUIATH AJMIHICTPATUBHOIO 300py (SKIIO aaMiHICTpaTHBHA IOCIyra €
MJIaTHOIO) 1 CIOcoOU oruiatu 0e3MocepeTHhO0 Ha MEPECYBHOMY BiIAaICHOMY poOOUYOMY
MICIIl aJMIHICTpaTopa.

62. YV nmnoBiIOMJIEHHI NpO BIIMOBY Yy 3acCTOCYBaHHI BIJIMOBIJHOTO CEpBICY
000B’3KOBO 3a3HAYAIOTHCS ITiJICTAaBH TaKO1 BIIMOBH (0HA a00 KiIbKa), a came:

1) cy0’ekT 3BepHEHHsS HE HAJICKHUTHh 1O KaTeropid ocib, oOCIyroByBaHHS SIKHUX
MIPOBOJIUTHCS 13 3aCTOCYBAHHSIM CEPBICY BIAMOBIAHO 10 NYHKTY 57 1BOTO PEIrIaMEeHTY;

2) mociyra He BKJIIOYEHA JI0 MEPeiKy aJMIHICTPaTUBHUX IMOCIYT, 1110 HAJAAIOThCS Ha
MEePECyBHOMY BiJTAJICHOMY POOOYOMY MICIIl aJMIHICTpaTOpa;

3) cyO’eKT 3BepHEHHs TMpOXXHBae/mepedyBae 3a MeEXaMH TEPHUTOPIl MiChKOT,
CEJIMIIHOI, CUIbChKOI TEPUTOPIalbHOI TI'pOMaaH, siKa OOCIYyroBY€TbCS IEPECYBHUM
BiJITaJICHUM poOOYMM MICIIEM aJMiHICTpaTopa.

63. Bisutr aamiHicTpaTopa g0 CYO’€KTIB 3BEpPHEHHS 13 3aCTOCYBaHHSM CEPBICY
“MoO1TpHUN  anMiHICTpaTOp”  3A1MCHIOETBCS  BIAMNOBIIHO 110 rpadika pobotwu,
BU3HAYEHOTO MICBKOIO, CEJHUIHOI0, CUIBCHKOIO  PajJol0, BiMCHKOBO-IIMBIIBLHOIO
aJIMIHICTpAIlI€I0 HACETIEHOTO MMYHKTY, Ha CIIY’)KOOBOMY ab0 rpoMaJIcCbKOMY TPAHCIIOPTI UM
MIIIKK 3aJIEKHO BiJl CKJIaly PyYHOTO MOOUIBHOTO KOMIUIEKTY MPOTPAMHUX Ta TEXHIYHUX
3aco0iB, MapIIPYTy PyXy Ta KITBKOCTI Cy0’ €KTIB 3B€PHEHHSI, sIKI OOCITYTOBYIOTHCS.

[Tpo cBiit BI3UT agmiHiCTpaTop Tomepekae cy0’ekTa 3BepHEHHS abo ocoly, ska
noJiaja 3asBy po Ha/JaHHS BIAMOBITHOTO CEPBICY.

64. Bizut agmiHicTpatopa NpUIUHIETHCS, a cepBic “MoOUIbHMI agMiHICTpaTOp” HE
3aCTOCOBYETHCS 32 HAIBHOCTI ITiJICTaB, BABHAYEHUX IIYHKTOM 62 I[bOTO PETIAMCHTY.

65. Ilix yac 3acTocyBanHs cepBicy “MoOinpHuU LlenTp” 3a00poHsETHCS:

1) po3mimyBatu y TpaHCHOpPTHOMY 3aco0i, Ha 0a3i sikoro (QYHKIIOHY€E CEpBiC,
OUTBIIIY KIJTBKICTh CYO’€KTIB 3BEPHEHB, HIXK II€ Mepe0aueHo 00IalTOBaHUMU POOOUUMHU
MICIISIMUA/CUJTIHHSIMHA B HOMY;;

2) BUKOPUCTOBYBATH TPAHCHOPTHUI 3aci0, Ha 0a3i skoro (yHKIIOHYE CEpBIC, B
IHIUX IUSIX HIK HaJIaHHS aJMIHICTPATUBHUX MOCHYT;

3) HajgaBaTH aAMIHICTPATUBHI MOCIYTHU MiJl Yac PyXy TPAHCHOPTHOTO 3aco0y, Ha 0a3i
SKOTrO (PYHKIIIOHYE CEpPBIC, a TAKOXK Y MICIISIX, HE Mepe0aueHIX MapIIpyTOM.

66. [IpuiiHATTS Ta ompaIfoBaHHS BX1JHOTO MaKeTa JTOKYMEHTIB, & TAKOK MTOBEPHECHHS
BUXITHOTO TIaKeTa JOKYMEHTIB Ha TMEpPEeCYBHUX BIIJAJICHUX pPOOOUYUX  MICIIX
aJIMiHICTpaTOpa 3/1IHCHIOETHCS BIAMOBITHO 10 BUMOT I[bOTO PETIAMEHTY.
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