S3ATBEP/I’KEHO
Pimenns [llentuipkoi Micbkoi pamu
Ne

PEI'JIAMEHT
IenTpy HAZAHHA AAMIHICTPATHBHUX MOCTYT
BUKOHaB4Y0ro komirery lllenTnubkoi Micbkoi paau

3arajbHa YacTHHA

1. Pernament lleHTpy HajaHHsS aJMiHICTPATUBHUX TOCITYT BHUKOHABYOI'O KOMITETY
[entumpkoi mickkoi paam (mami - IleHTp) BHU3HAauYae MOPSIOK OpraHizaiii poOOTH
Lentpy, #oro TepuTopialbHUX MIAPO3AUIB, BiAAATCHUX (Y TOMY YHCII MEPECYBHHX)
poOoUMX MicCIllb aIMIHICTPATOpPIB, MOPSAJOK 1K aamiHicTpaTtopiB LleHTpy Ta ix B3aemomii
13 cy0’€eKTaMU HaJIaHHSI aJIMIHICTPATUBHHUX MTOCTYT.

2. Y upomy [IpumipHOMY periaMeHTi TEpMiHU BXKUBAIOTHCS Y 3HAUCHH1, HABEICHOMY
B 3axoni Ykpaiau “IIpo aaMiHiCTpaTUBHI IIOCIVIHA .

3. Hapganns aaminictpatuBHHX mocnyr y LleHTpi 37iHCHIOETBCS 3 JOTPUMAaHHSM
TaKUX MPUHIIUIIIB:

BEPXOBEHCTBA MPaBa, y TOMY YKCJI1 3aKOHHOCT1 Ta FOPUANYHOI BU3HAYEHOCTI;

CcTaOIBLHOCTI;

PIBHOCTI TTepe]] 3aKOHOM;

BIJIKPHTOCTI Ta MPO30POCTI;

OTIEPATHUBHOCTI Ta CBOEYACHOCTI,

JIOCTYITHOCTI 1H(OpMaIlii Tpo HalaHHS aJAMIHICTPATUBHUX MTOCIYT;

3aXUIICHOCTI TEPCOHANBHUX JaHUX;

paiioHadbHOT MiHIMI3aIli KUIBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX [iH, W10
BUMAraroThCs JUIsi OTPUMAHHSI aIMiHICTPATUBHUX TTOCIYT;

HEYIEePEHKEHOCTI Ta CIPaBeIJIMBOCTI;

JIOCTYITHOCTI Ta 3pYYHOCTI JIJIs CYO’ €KTIB 3BEpHEHHS.

4. llentp y cBOil AisIBHOCTI KepyeTbcsi KOHCTUTYIIEIO Ta 3aKOHAMHM Y KpaiHW,
aktamu [Ipesunenta Ykpaiau 1 Kabinery MinictpiB Ykpainu, akramu lleHTpanbHuX Ta
MICIIEBUX OpraHiB BHUKOHABYOi BJIAJM, OpPraHiB MICIIEBOTO CaMOBPSIyBaHHS,
noJIokeHHAM npo LlenTp Ta pernamentom LleHTpy.

Bumoru 10 npuMinmeHss, B skoMy po3Mimyerbcs Llientp

5. HenTp po3mimtyerbest B LleHTpasnibHii yacTUHI cenuila ado 1HIIOMY 3pYYHOMY IS
cyO’€KTIB 3BEPHEHHSI MiCIIl 3 PO3BUHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.

Ha Bxoxi 10 npumimenHs (OyAiBii) po3MillyIOThCsl BUBICKa 3 mo3HadyeHHsAM “LlenTp
HaJaHHS aIMIHICTPAaTUBHUX TOCIYT” .

[Tepen BX0OM 0 MPUMIIIICHHS PO3MIIIYIOTHCSI TAKTHIIbHI Ta KOHTPACTHI TIO3HAYKU
JUIs 0ci0 3 1HBAMITHICTIO 3 IOPYIICHHSIMH 30DY.

Bxin no mpumimens lLleHTpy, sikmii mMae cxoau, MOBHHEH OyTH 0OJamTOBaHUN
KHOINKOIO BHKJIMKY, IMaHIyCOM Ta MOPYYHAMH 3 000X OOKiB JuIsi 0Ci0 3 IHBAJIHICTIO Ta
IHIIMX MajdoMOOITBPHUX TPYN HACEICHHSA, a TaKOX MICISIMA JUIi THMYacOBOTO
PO3MILIEHHS TUTSYUX KOJISICOK.

VY npuminienni LleHTpy o6namToByeThCs caHiTapHa KIMHATa 3 ypaxyBaHHAM NOTPeO
0ci0 3 1HBaJIIIHICTIO, 30KpEMa THUX, L0 MEPECYBAIOTHCS HAa KpiCiIax KONICHMX, Ta 1HIIHUX
MaJIOMOOUTBHUX TPy HACETICHHS.

VY xonpopi 4K eneMeHTax Me0JiB PeKOMEHIOBAHUM € BUKOPUCTAHHA X04a O OJJHOTO 3
KOJIBOPIB, IKMUM 03100JeH0 cTiHu LleHTpy.
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O6umamryBanss LleHTpy 3A1MCHIOETBCS 3 JOTPUMAHHSIM BUMOT IIOJI0 1HKITFO3UBHOCTI
OynmiBenb 1 cropynd, nependadenux [epxaBHumu OyaiBensHuMu Hopmamu JIBH B.2.2-
40:2018 “byaunku 1 cnopyau. [Hkmo3uBHICTE OyaiBelnb 1 cnopya. OCHOBHI HOJIOKEHHS
CTOCOBHO iX JIOCTYMHOCTI JJig OCI0 3 I1HBaJiJHICTIO Ta IHIIMX MaJOMOOUIBHUX TpyN
HACEJICHHS.

Ha mpunerniit no LlenTtpy Teputopii 00JamITOBYIOTHCS MicIsd Uil O€30TUIaTHOI
CTOSIHKM aBTOMOOUIBHOI'O TPAHCIOPTY CYO’€KTIB 3BEPHEHHS, 30KpeMa BIJAIOBIIHO
MO3HAYEHI MICI JUIsi aBTOTPAHCHOPTHUX 3ac00iB, SKUMH KEpyIOTb (B SKHUX
MEePEBO3SITHCS) OCOOM 3 1HBAJIIHICTIO, Y KITBKOCTI, BU3HAUCHIN 3akoHOM Ykpainu “TIpo
OCHOBH COLIAJIbHOI 3aXUIIEHOCTI 0C10 3 IHBANIIHICTIO B YKpaiHi”. ByaiBii, npuMILIeHHs
Ta cTOSHKM LleHTpy 00naImrToByrOThCSA 3 ypaxyBaHHSM MOTPeO OCi0 3 1HBAIIIHICTIO Ta
IHITUX MaJOMOOITBHUX TPYI HACEICHHS 3T1IHO 3 BUMOTAaMH BIMOBITHUX JEP)KaBHUX
OyIiBeIbHUX HOPM, CTaHAAPTIB 1 MpaBwi. Ha mpuiernux BYIUISAX PO3MIIIYIOTHCS
1H(popMaliitHl TAOIMYKH, HA IKUX 3a3HAYAE€THCS Miclle po3TalryBaHHs LleHTpy.

6. [Ipumimenns LlenTpy noainseTbes Ha BITKPUTY Ta 3aKPUTY YaCTHUHHU.

VY BiIKpUTIA YaCTUHI 3M1MCHIOETHCS TPUIIOM, KOHCYJIBTYBaHHS, iHQOpMYyBaHHS Ta
oOcnyroByBaHHsl Ccy0’ €KTiB 3BepHEHHs mpaniBHukamu Llentpy. Cy0’ekTu 3BEpHEHHS
MaroTh O€3MepeKoJHUN JOCTYN 10 Takoi yacTuHu LleHTpy.

Binkpura yacTuHa BKIIOYAE:

CEKTOp MpHUiioMy;

CeKTop 1H(POpMyBaHHS;

CEKTOp OYiIKyBaHHS;

CEKTOp 00CITyrOBYBaHHS.

BinkpuTta yacthHa pO3MINIYEThCS HA TEpHioMy abo Apyromy moBepci OymiBil 3a
YMOBH CTBOPEHHS HAJEKHUX YMOB JUIsl O€3MEepemKoJHOTro JoCcTynmy g ocid 3
IHBAJIHICTIO Ta 1HIIUX MAJIOMOOITEHUX TPYIT HACEICHHS JI0 MPUMIIIEHb OYIiBIIi.

3akpuTa YacTHUHA NMPHU3HAUYECHA BUKIIOYHO JUIS ONPALIOBAHHSA JOKYMEHTIB, MOIITH,
HaJaHHS KOHCYJbTAlll Ta 3A1MCHEHHS MOIMEPEIHHOTO 3aMuCy CYO’€KTIB 3BEpHEHHS Ha
OpuiioM JI0 aaMIiHICTpaTOpiB 3a JIONMOMOTOK 3aco0iB TelekoMyHikalii (Tenedony,
€JICKTPOHHOI TOIITH, 1HIIHUX 3aC00IB 3B’SI3KY), a TAKOXK 30€pEeKEHHS TOKYMEHTIB, CIIPaB,
XKypHaiB o0niKy/peecTpaliii (po3MiLIEHHS apXiBY).

Bxin no 3akputoi yactunu LlenTpy cy0’ekTaM 3BepHEHHS 3a00pOHSIE€THCS.

3akpuTa YaCTHMHA MOXE PO3MIIIyBaTHCS HA 1HIIIKUX MOBEPXaX, HIK BIAKPUTA YACTHHA.

7. Cextop mpuifoMy 00JIAIITOBYETHCS MPHU BXOA1 10 mpumitneHHs Llentpy. Y Hpomy
3MIMCHIOETbCS 3arajibHe 1H(QOpPMYyBaHHS Ta KOHCYJbTYBaHHSI CyO’€KTIB 3BEPHEHHS 3
nuTanb podotu Llentpy.

8. Cexrop iH(pOpMyBaHHS OOJAIITOBYETHCS 3 METOK O3HAHOMIIGHHS CYO’ €KTIB
3BEpHEHHSI 3 MIOPSIKOM Ta YMOBaMH HaJIaHHS aIMiHICTPaTUBHUX MOCIYT.

VY cektopi iHpOpMyBaHHS PO3MIILYIOTbCS 1HGOPMAaIIiiiHI CTEHIU, TOCTEPHU (IIJIaKaTH)
Ta/abo iH(OpMaliliHI TepMiHAIM B 3PYYHOMY I TEperisgy MicIl, M0 MICTATb
aKTyaJbHY, BHUEPNHY iH(oOpMalito, HEOOXigHy s OJCepXaHHS aIMiIHICTPATUBHUX
MOCIYT, a TakoX 1H(GOPMAIliI0 IIOJ0 MOXJIWBOCTEH OTPUMAHHS TOCIYT OH-JaliH B
eJIEKTPOHHOMY BHIJISII, 1H(POPMAIiIO 00 3AIHCHEHHS KOHCYJIbTYBAaHHS MiIIPUEMIIIB
(“Hist. bizrec™) (y pa3i mpoBeACHHS TAKOTO KOHCYJIbTYBaHHS B MpuMimieHHsX LleHTpy),
1H(popMallio 1010 3/11MCHEHHS NpUiioMy CyO’€KTIB 3BEpHEHHS 3 HaJaHHS O€30IUIaTHOT
npaBoBOi JonoMoru (y pasi MpOBEJCHHS TaKoro mpuiiomMy B mpumimeHHsx LleHTpy), a
TaKOX 1H(OPMALiI0 IIOJO EJIEKTPOHHOTO YPSAYBaHHS Ta EJIEKTPOHHOI JEeMOKpATii,
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PO3BUTKY IU(PPOBUX HABUYOK Ta IMUPPOBUX IMpaB TPOMAISH, HM(POBHUX IHHOBAIN Ta
TEXHOJIOT1H.

Cekrop 1H(pOpMYBaHHS OOJAIITOBYETHCS CTOJAMH, CTUIBLISIMH, KOMII FOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYNIOM 10 IHTepHEeTy Ta 3a0e3nedyeThCsi KaHUEISIPCHbKUMU
TOBapaMHu JUIsl 3alIOBHEHHS Cy0’ €KTaMU 3BEPHEHHS HEOOX1THUX JOKYMEHTIB.

Jlis BUCIOBJEHHS Cy0 €KTaMH 3BEPHEHb 3ayBa)KCHb 1 MPOMO3MIIM MO0 SKOCTI
HaJaHHS aJIMIHICTPATUBHUX MOCIYT MPUMIIIEHHS, /1€ PO3MILIEH]I CEKTOp 1H(GOpPMYyBaHHS
LlenTpy, TepuTopianbHHi miapo3ain llenTpy, BimmaneHe (y TOMY YHCII TEpPECyBHE)
poboue wMmicie aaMmiHicTpaTopa, OOJAIMTOBYIOTHCS BIAMOBIAHUMHU 3acob0aMu (30KpeMa
CKPUHBKOIO) Ta/ad0 B HHUX pPO3MILIYEThCA B JOCTYIIHOMY MICLI KHUIa BIATYKIB 1
IIPOIO3ULIIH.

JUis BCTaHOBJICHHSI 3BOPOTHOTO 3B’SI3KY 13 Cy0’€KTaMU 3BEPHEHb B E€JIEKTPOHHIN
dbopmi y 3a3HAuYEHOMY TMPUMIIMICHH] PO3MIIIYEThCS 1HGOpMAIliA, IO MICTHTh
rineprekctoBl mnocwiaHHsd Ta QR-kogum Ha QopMU-ONUTYBaIbHUKK (aHKETH) MAJs
OITIHIOBaHHS CyO’€KTaMH 3BEpPHEHHS SKOCTI HaJAaHUX IM aJMIHICTpPATUBHHX IOCIYT, B
TOMY YHCJII Ha KOMIT'IOTepHIM TEXHilll, y TepMiHajaX, IHIIUX TEeXHIYHUX 3acobax, a
TaKOX Ha BIAMOBIAHUX BeO-caiiTax. 3a3HaueHa iHGOpMAIlisd PO3MIIIYETHCA OKPEMO B
CEKTOpax NpuiioMy, iIHPOpMyBaHHS, OUIKYBaHHS Ta OOCIYTrOBYBAaHHS.

9. CexkTop OYIKYBaHHS PO3MILIYETHCS B MPOCTOPOMY MPHUMIIIEHHI, IUIOMIA SKOTO
BU3HAYAETHCS 3QJIKHO BiJ KIJIBKOCTI 0OCi0, sIKi 3BepTaroThes 10 LIeHTpy mpoTsaroM JHs,
Ta O0JAIITOBYETHCS CTONAMM JUIsl O(POPMIIEHHSI TOKYMEHTIB Ta B JOCTaTHIM KUIBKOCTI
CTLIBIISIMH, KPiCIIaMH TOIIIO.

VY cexTopi O4iKyBaHHsI OONAIITOBYIOTHCS MicIsl it cy0’€KTiB 3BepHEHb B LleHTpax,
YTBOPEHUX Ha TEPUTOPii MIiCHKUX, CEJUIIHUX, CiITHCHKUX TEPUTOPIalbHMX IpoMmaj. Ix
PEKOMEH/I0BaHa KIJbKICTh:

JI0 5 THC. 0C10, - He MEHIII SIK TPH MICII;

Big 5 10 10 THC. 0Ci0, - HE MEHIII SIK I’ ATh MICIIb;

Bix 10 mo 20 tHc. oci0, - He MeHI K 10 MicIb;

Big 20 10 50 tHC. 0ci0, - HE MeHII K 15 MicCIb;

Bix 50 mo 100 tHc. oci0, - He MeHmI K 20 MicIb;

ourem sk 100 THC. 0c10, - He MeHII K 30 MiIcCIb.

CekTop OuiKyBaHHSl y pa3i moTpedu 00JIaJHYye€ThCS aBTOMATHU30BAHOI CHCTEMOIO
KEepyBaHHS 4epProro, CUCTEMOIO 3BYKOBOTO iH(OpPMYBaHHS OCi0 MOXHIOTO BiKy Ta 0OCi0 3
IHBAJIIHICTIO 3 TOPYIICHHSIMH 30DY.

VY npumimenusax LleHTpy, oro TepuTopiaibHUX MIAPO3JLIIB, Y NPUMILICHHIX, €
po3MimieHi BixganeHi pobodi Micls aJMIHICTPATOpiB, Ta HA MEPECYBHUX BiaTCHUX
poOOYMX MICISIX aJMIHICTPAaTOpPIB CTBOPIOIOTHCS YMOBH Ui OIJIATH CyO’€KTamu
3BEpHEHb AJIMIHICTPATUBHOTO 300py (30KpeMa, pPO3MINIYIOThCS OaHKOMATH, IJIATIXKHI
tepMmiHanin  (y Tomy uuciai POS-tepMmiHanu, MporpamMHO-TEXHIYHI  KOMILJIEKCH
CaMOOOCIIyTOBYBAHHS).

10. CexTop 00cayroByBaHHsI MOBUHEH OyTH YTBOPEHUH 3a MPHUHIIUIIOM BiIKPUTOCTI
po3MileHHsT pobounx Micub. [l mBuaKOro oOcCiayroByBaHHS CYO’€KTIB 3BEpHEHb
po6oUi MicIs aIMIHICTPATOPIB MOXKYTh PO3MOAUISATHCS 3a MPUHIIUIIOM IPUHOMY 1 BUAadl
nokymenTiB. Koxue pobode Micie i mpuiloMy Cy0’€KTiB 3BEepHEHHS MOBUHHO MaTu
iH(popMaliiiHy TaONMMUKy 13 3a3HAUYEHHSM HOMEpa Takoro MICLs, MpPi3BHILA, IMEHI, 1O
0aTbKOBI Ta mocaau aaMminictpatopa LleHTpy.

11. TIlmoma cexTopiB ouikyBaHHS Ta oOcmyroByBaHus Llentpy, iioro
TEPUTOPIATBHOTO MiAPO3IUTY Ta MPUMIIIEHHS, 1€ PO3MIIIEHO BifjajeHe podoue micie



aJMiHICTpaTOpa, a TaKOX IUIONa TEPECYBHOTO BIIJAICHOr0 poO0YOro  MicIs
aamiHicTpaTopa “MoOinbHui LleHTp” moBMHHA OyTH JOCTAaTHBHOIO ISl 3a0€3TCUCHHS
3py4YHUX Ta KOM(OpPTHUX YMOB i NpUOMYy CyO’€KTIB 3BEpHEHHA 1 poOOTH
aaMinictparopis LleHTpy.

PekoMenoBaHa muiola CEKTOPIB OYIKyBaHHS Ta OOCIYrOBYBaHHSI CTAaHOBHUTH IS
LleHTpiB, YTBOPEHUX Ha TEPHUTOPIi MICBKHMX, CEJHUIIHUX, CUIBCHKUX TEPUTOPIAIbHUX
rpoMaJl 3 HaCEICHHSIM:

1o 10 tuc. ocib, - He MeH sk 30 KB. METPIB;

Bix 10 1o 50 Tuc. ocib, - He MeHI 5K S0 KB. METPIB;

B121 50 1o 100 Tuc. ociO, - He MeHI sk 70 KB. METpIB;

outbi sk 100 Tuc. oci0, - He meHu sik 100 KB. MeTpiB.

12. Ha indopmamiitnux cteHgax abo iHGopMamifHUX TepMiHATIaX PO3MIMIYETHCS
iH(dOopMaIlis, 30Kpema, Impo:

HaliMeHyBaHHS LleHTpy, HOoro Micle3HaxoKEHHSI Ta MICIIE3HAXOKEHHSI HOro
TEPUTOPIAIBHUX TIAPO3AUTIB, BiAJaJICHHMX POOOYMX MICIb aJAMIHICTPATOPIB, MICIlI
po3TallyBaHHsS MaWJaHYUKIB, Ha SKHX MPAIIOIOThH MEPEeCyBHI BiagaiacHi poOodl MicIis
aamiHicTparopa “MoOunsHuil Llentp” (B pasi ix yTBOpeHHs), HOMEpU TenedoHIB A
TOBIIIOK, (hakcy, ajipecy BeO-calTy, eeKTPOHHOI MOIITH;

rpadik podotu LleHTpy, Horo TepuTOpiadbHUX MIAPO3NAUIIB, BiamaleHUx (y TOMY
YHUCITI MEepeCyBHUX) pOOOUMX MICIh aAMIHICTpaToOpiB (B pasi iX yTBopeHHs) (mpuilomHi
JIHI Ta TOJAWHU, BUXIJAHI JH1), AKUW 3aTBEPKYETHCS OpPraHoM, mo yTBopuB LlenTp, 3
ypaxyBaHHSIM TMOTpe0 CyO’€KTIB 3BEpHEHHS Ta BIAMOBIIHO JO BUMOT 3aKOHY
Ykpainu “IIpo agmiHicTpaTUBHI MOCTYTH;

nepenik  aJAMIHICTPaTUBHHUX IMOCIYT, sKI HajgaloTbesa uepe3 Llentp, Horo
TEPUTOpIaIbHI MIAPO3IALIM, BifaaneHl (y TOMY 4YHUCHIlI TepecyBHI) poOoui Micis
aaMiHicTpaTtopiB (B pa3i iX YTBOpEHHs), Ta BIANOBiAHI 1HQOpPMAIIHHI KapTKU
aJIMiHICTPATUBHUX TIOCIYT;

CTPOKHU HaJJaHHS aJIMIHICTPATUBHUX MOCIYT;

ONMaHKM 3asB Ta IHIIMX JIOKYMEHTIB, HEOOXITHUX J/Jisi 3BEPHEHHS 32 OTPUMAHHSIM
aJIMiHICTPATUBHUX TOCIYT, & TAKOXK 3pa3KH 1X 3alIOBHECHHS,

TUIATIKHI PEKBI3UTH /715 OIUIATH TUIATHUX aIMIHICTPATUBHUX MOCHYT;

CYILyTHI TIOCITYTH, SIK1 HaJJal0ThCA B puMinieHH1 LlenTpy;

npi3Buie, iM’s, Mo OarbkoBi KepiBHUKa lleHTpy, KOHTakTHiI TenedoHH, aapecy
€JIEKTPOHHOI ITOIIITH;

KOPUCTYBaHH 1HGOpMaIliHHUMH TepMiHalIaMH (y pa3i iX HasBHOCTI);

KOPUCTYBAaHHS aBTOMATHM30BAaHOIO CHCTEMOIO KepyBaHHS uyeprowo (y pasi ii
HAsIBHOCTI);

1o0keHHs npo Llentp;

pernameHT LleHTpy;

rpa¢ik npuiioMy cy0’€KTiB 3BepHEHHS MOCAJOBUMHU 0COOaMM OpraHy, 110 YTBOPHUB
[leHTp, CITBCHKUM, CEIUIIHUM, MICHKUM TOJOBOIO, KEPIBHUKOM BiliCHKOBO-IIMBUIBHOT
aJMIHICTpallii HAaCeIeHOTO MYHKTY (Y pa3i MPOBEACHHS TAaKOTO MPUIOMY B MPUMIIIEHHSX
Llentpy, #ioro TepuTopiaibHUX MiAPO3ALIIB, Y MPUMIIICHHAX, € PO3MIIIEH] BiaganeHi
poboui wmicug agmiHicTpaTopiB ab0 Ha MEpPecyBHUX BIJAANCHHUX POOOYHMX MICIISIX
aJMIHICTPATOPIB);

rpadik HaJaHHS KOHCYJbTallll, MNpUHOMY Cy0’ €KTIB 3BEpHEHb CYyO’ €KTaMH, SsKi
3a0e3MeuyI0Th KOHCYJIBTYBAaHHS Ta IPUHOM y puMimieHHsax Llentpy;
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iH(pOpMAIliI0 MO0 MOXXJIMBOCTEH OTPHUMAHHS IIOCIYT OH-JAH B EJIEKTPOHHOMY
BUTIJIAL;

iH(popMallil0 MO0 €JEKTPOHHOIO YpPSAYBaHHS Ta €IEKTPOHHOI JEMOKpaTii,
PO3BUTKY LU(POBUX HABUYOK Ta LHU(PPOBUX NpaB rpoMajsiH, HU(POBUX IHHOBALIM Ta
TEXHOJIOT1H.

13. Tlepemik amMiHICTPaTHBHUX TIOCHYT, SKI HajaloThcsd depe3 ILleHtp, ioro
TEPUTOPIaJIbHI MIAPO3AUIM, BiAajdeHl (y TOMY 4YHCII HEpecyBHI) poOodl MicIs
aaMiHicTpaToOpiB (B pasi iX YTBOPEHHS), NMOBUHEH PO3MIIIYBATHCS y JOCTYITHOMY Ta
3pYYHOMY JiJIs1 CyO’€KTIB 3BEpHEHHS MICIIl, y TOMY YHCIi Ha iHPOpMaIIifHOMY TepMiHai
(y pasi loro HasiBHOCTI). AJIMIHICTPATUBHI MMOCIYTU B MIEPEIIIKY TPYIYIOTHCS 33 MOCILIIO
KUTTEBUX CUTyallli CcyO’€KTIB 3BEpHEHHS Ta/abo0 cdepamMu  MpaBOBIAHOCHUH
(3akoHOZaBCTBA), Ta/ab0 cy0’€KTaMU HaJaHHS aIMIHICTPATUBHUX TOCITYT.

[Tepenik anMiHICTPaTUBHUX MOCIYT, K1 HAAAIOTHCS Yepe3 TEPUTOPialibHI MiAPO3ILTH
LlenTpy, BigaaneHi (y TOMy 4MCIl NEpPECYBHI) poOoUl Miclsl aAMIHICTpaTopiB (y pasl ix
YTBOPEHHS1), 3aTBEP/KYEThCSI OPTaHoOM, IO yTBOpUB LleHTp, 3 ypaxyBaHHSM MOTped
Ccy0’€KTIB 3BEpHEHHS.

14. bnanku 3asB, HEOOXiAHI JUIsI 3aMOBIICHHS aJMIHICTPATUBHUX TOCHYT,
PO3MIIIYIOThCSI Ha CTEHJaX-HaKOMUuyBayax a0o creja)xax 13 BUIBHUM JOCTYIIOM JI0 HUX
cy0’ekTiB 3BepHEHHs a00 Ha BeO-caiTi LlenTpy (BeO-caliTi oprany, 1o yrBopus LleHTp).

15. Ocobam 3 1HBaNiAHICTIO Ta IHIIUM MAaJOMOOUIBHMM TpylaM HacCeJICHHS
3a0e3MeuyeThCsl BUIBHUN JOCTYM 10 1H(pOpMaIlii, 3a3Ha4€HO1 B I[bOMY PO3ALTI, HUIIXOM
po3MillleHHs OyKJIeTiB, 1H(QOpMAIIMHUX JIMCTIB HAa CTEHJAX, IHIIMX HEOOX1IHHUX
MaTepialiB, HaApyKoBaHUX mipudToMm bpaitnsg. ¥ pas3i MoxiauBocTi Ha iH(pOpMALIHHIX
TEepMiHaJIaxX PO3MINIYEThCS ToOJocOBa 1HGOpMalisd Ta BifeoiHPoOpMallis, a TaKOXK
3M1MCHIOETHCS 1HHOPMYBAHHS B 1HIITUHN CIOCIO0, SIKUI € 3pyYHUM JIJIs1 OC10 3 1HBAJIIIHICTIO,
30KpeMa 0ci0 3 MOPYIICHHSIMH CIYXY, 30PY, Ta IHITMX MaJOMOOUIBHHUX TPYI HACEIICHHS.

Jlnst 3abe3nedeH s HaJaHHS aIMiHICTPATUBHUX IMOCITYT Cy0’€KTaM 3BEpPHEHHS, Kl €
IYXUMHU, HIMUMH a00 TIIyXOHIMUMH, 10 pobotu LleHTpy mMoske 3amydaTucs nepekiagad
’KECTOBOI MOBH.

16. Y pa3i HaaHHs aJMIHICTPATUBHUX MOCHYT yepe3 LIeHTp KoHCynbTallii 3 MUTaHb
HaJaHHS TaKUX MOCIYT MPOBOJATHCA (Y TOMY YHUCII MPEACTaBHUKAMU CYO’ €KTIB HaJaHHS
aJMIHICTPATUBHUX MOCIYT) BUKIIOYHO y LleHTpi, Horo TepuTopiaJbHUX MIAPO31ijaax, Ha
BIJIJTAJICHUX POOOYHX MICIISIX aIMIHICTPATOPIB.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKH aAMIHICTPATUBHMUX MOCJIYT

17. Opran, mo ytBopuB lleHTp, a Takox KepiBHUK LIeHTpy MOXYyTh BHOCHTH
Ccy0’€KTOBI HaJlaHHSA aJMIHICTPATUBHOI TIOCIYTd TMPOMO3UINT II0A0 HEOOXiTHOCTI
BHECEHHS 3MIH JI0 3aTBEp/UKCHHUX 1HPOpMAIIIHUX Ta TEXHOJOTIYHUX KapTOK
aJAMIHICTPAaTUBHUX MOCAYr (y TOMY YHMCI JUIsl JJOKYMEHTIB JO3BUJILHOTO XapakTepy y
cdepi rocno1apchbKoi AiSUTBHOCTI).

18. ¥V pa3i BHeCeHHs 3MiH 10 3aKOHOJIABCTBA IMOAO HAJIaHHS aaMiHICTPATHBHOI
nocayru cy0’exT il HagaHHSA CBO€YAcHO 1H(OPMYE IMpo Iie oprax, mo yrBopuB LleHTp, a
TakoXX KepiBHHKaA L[eHTpy, roTye mpomo3uilii 1moa0 BHECEHHs 3MiH 10 1H(OpMaIiiHIX
Ta/ab0 TEXHOJOTIYHUX KAPTOK 3TiHO 13 3aKOHOJIABCTBOM.



Po6ora indopmaniiinoro ninposainy LenTpy

19. Jnga HagaHHS  JONOMOTM  Cy0’€KTaM 3BEpHEHHS y  KOPHCTYBaHHI
1H(popMaLIMHUMU TepMIHAJIAMH Ta aBTOMATHU30BAHOIO CHCTEMOIO KEpYyBaHHS 4eproro (y
pa3i iX HasBHOCTI), KOHCYJIbTYBaHHS 13 3aralbHUX MTUTaHb opraHizaiii podoTtu LleHTpy Ta
MOPSIIKY TIpUHOMY Ccy0’€KTiB 3BepHEHHS y LIeHTpi Moke yTBOproBaTucs iHGpopMaIiiiHuH
H1APO3 L.

[npopmaniiinuii nigpo3aut Llentpy Takox:

iHQopMye 3a YCHHMM KIOINOTaHHAM CyO’€KTa 3BEpHEHHS TIPO HAJICKHICTh
NOPYIICHOTO HUM MUTaHHs 10 KoMmeTenmii Llentpy;

KOHCYJIbTyE  CyO’€KTIB  3BEpHEHHS  IIOAO  TOPAJKY  BHECEHHS  IUIATH
(amMiHiCTpaTUBHOTO 300py) 3a HaJaHHS IJIATHUX aJMIHICTPATHBHHUX IIOCIYT, HaIae
iH(MOpMaIliIo TPOo TIATIKHI PEKBI3UTH JJIS CIJIATH aAMIHICTPATHBHOTO 300DpY;

HajJae 1HYy 1H(OpMAII0 Ta JOMOMOrY, IO HEOOXiJHI Cy0’€KTaMm 3BEpPHEHHS [0
IpUIOMY iX aMIHICTPATOPOM.

20. Opran, mo yrBopuB LleHTp, cTBOproe Ta 3abe3medye podboty BeO-caiity LleHTpy
a00 OKpeMOro po3/ily Ha CBOEMY BeO-caiiTi, J€ pO3MINIyeThCs 1H(popMallis, 3a3HadeHa
B OYHKTI 12 niporo IlpuMipHOro periaMeHty, a TakKoX BIJIOMOCTI MpO HaWOIMKYl
3YNUHKHA TPOMAJICBKOTO TPaHCHOPTY, MiA i3H1 MUISXH, MICI MapKyBaHHS, JOCTYIHICTh
LlenTpy mast oci0 3 1HBaNITHICTIO 3 TOPYIICHHSMH 30Dy, CIYyXYy, OINOPHO-PYXOBOTO
amapary, 1HIl1a KOpHCHa JUIs Cy0’€KTIB 3BepHEHHS 1H(opmariis.

21. Iudopmarnis, sika po3MimlyeTbcst B npuminieHHi LleHTpy (B Tomy 4ucii Ha
iH(OopMaIlIHHUX TepMiHaJIax) Ta Ha BeO-CaiTi, TOBUHHA OyTH aKTyaJIbHOKO 1 BUUEPITHOIO.

Inpopmarisa Ha BeG-caiiTi LleHTpy Mae OyTH 3pydHOIO JUIsl TOITYKY Ta KOMIIOBAHHS.

22. Cy0’ektam 3BepHEHHS, siKi 3BepHyinucs a0 Llentpy (floro TepuropialbHUX
HiPO3ILTIB, A0 aaMiHICTpaTOpiB, HIO0 MPAIOTh Ha BiggaleHux (y TOMY YHCHI
MEPECYBHUX) POOOUYMX MICIISIX, 3 BUKOPHUCTAHHIM 3aC001B TEIIEKOMYHIKAIITHOTO 3B’ SI3KY
(TenedoHy, €IEKTPOHHOI MOIITH, IHIIUX 3acC00IB 3B’43KY), 3a0€3MeUy€eThCS MOXKIMBICTD
OTpUMaHHs 1HpopMalii Npo HaJaHHSA aJMIHICTpPATUBHUX TOCIHYr Y CHOCI0, 1110
aHAJIOT1UYHUH CrIOCO0Y 3BEpPHEHHSI, a00 B 1HIIMN BUOpaHUii Cy0’€KTOM 3BEpHEHHS CIOCiO.

KepyBanns ueprorw B LlenTpi

23. 3 MeTor0 3a0€3neUYeHHs 3pYYHOCTI Ta ONEPATUBHOCTI OOCIYTOBYBaHHS CyO’ €KTIB
3BepHeHHs y LlenTtpi (floro TeputopianbHUX MiAPO3a1IaX, Ha BigageHUX (y TOMY 4HCIl
MEePECyYBHUX) POOOUYMX MICISIX aIMIHICTPATOPIB) BKUBAIOTHCSA 3aXOAM JUIS 3ar00IraHHs
YTBOPEHHIO YEePrH, a y pa3i Il yTBOPEHHS - Ui KEpYBaHHS YEPTroOIO.

24. VY pa3i 3ampoBaHKCHHS aBTOMAaTH30BAHOI CUCTEMM KEPYBaHHS 4Eeproro cyo’ €KT
3BepHEHHS /s TpuioMy aaMiHicTpatopoM LleHTpy peecTpyeThcsi 3a JOMOMOTOIO
TEpMiHaIa B TakKiii CUCTEMI, OTPUMYE BIATOBITHUI HOMEp y Uep3i Ta OUiKye Ha IPUHOM.
ABTOMATH30BaHa CHUCTEMa KEpyBaHHS YEproi0 MoOXKe MependadaTH MEepCcoHi(piKOBaHY
peecTpaltito cyd’ekTa 3BepHEeHHs (13 3a3HaYEHHSM HOro Mpi3BUIIA Ta IMEHI).

25. 'V Lentpi, oro TepuTOpiaibHUX MiJIPO3/iJIax, Ha BiAAajdeHuX (y TOMY YHCII
MEPECYBHUX) POOOUMX MICISIX aaMIHICTPATOPiB, MOXE 3IIHCHIOBATHCS TOMEpeaHi
3anmuc cy0’€KTiB 3BEPHEHHS Ha MPHIOM J0 aJMiHICTpaTopa Ha BU3HAuYEHY JaTy Ta dYac.
[TomepenHiii 3amuc MoXKe 3MIHCHIOBATUCS MUIIXOM OCOOMCTOTO 3BepHEHHS A0 LleHTpy,
Horo TepuTopiaJbHMX MiAPO3AUTIB, aaMiHicTpaTopiB LleHTpy, mio mnpamooTh Ha
BigmaneHnx (y TOMY 4YHCII TEPeCcyBHHX) poOOYMX MICISIX, 3 BHKOPUCTAHHSIM
TenedOoHHOTO 3B s3Ky Ta/ab0 eJIeKTPOHHOI peecTpallii Ha BeO-caiTi LlenTpy (cTopiHku Ha
BeO-caiiTi oprany, 1o yrBopus LleHTp) uu 3a qonomororw HarionansHoi BeO-miatopmu
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LlenTpiB HamaHHS agMiHICTpaTHBHHX mocCiayr. IlpuiloMm cy0’€KTiB 3BEpHEHHS, SKi
3apeecTpyBalMCid IHUIAXOM IIONEPEeIHbOrO 3alucy, 3IIHCHIOETbCS Yy BH3HAUEHI
kepiBHIKOM LleHTpy roaunm.

26. LlenTp Moxe 37ifiCHIOBAaTH KEpyBaHHS YEpProl0 B IHIIMKA CMOCIO, rapaHTyIOuu
JTOTPUMAaHHS TIPUHITUITY PIBHOCTI Cy0’€KTIB 3BEPHEHHS.

IpunitHATTS 3asiBM Ta iHIKUX T0KyMeHTIB y LlenTpi

27. llpuitHATTA BiJ cy0’€KTa 3BEpPHEHHS 3asBH Ta 1HIIMX JOKYMEHTIB, HEOOXITHUX
JUISL HaJaHHS aJMIHICTPaTUBHOI TOCIYTH (Jajai - BXIJHUM MaKeT JIOKYMEHTIB), Ta
NOBEPHEHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJMIHICTPATUBHOI MOCIYrH (Jami -
BUXITHUNM TaKeT JOKYMEHTIB) 3dIMCHIOEThCS BHKIOYHO B ILleHTpi abo i#oro
TePUTOPIAIBHUX MIIPO3/iaaX, BiIadeHux (y TOMY YHCIl TMEPECYBHUX) pOOOUUX MICIISIX
aJIMIHICTPaTOpIB (B pa3i iX yTBOPEHHS).

3a pimeHHSIM oOprany, sikuii yrBopuB LleHTp, okpemi 3aBIaHHs aJMiHICTpaToOpa,
MOB’sI3aH1 3 OTPUMaHHSAM BXIJHOTO MaKeTa JOKYMEHTIB, BHJIaUOI0 PE3yJbTaTiB HaJaHHS
aJIMIHICTPaTUBHUX TIOCITYT, MOXE€ BHKOHYBAaTH CTapocTa, a TaKOX Yy BHUIAJKaXx,
nepeadaueHnX 3aKOHOJABCTBOM, 1HINA YIMOBHOBa)XEHA IOCag0Ba 0CO0a BHUKOHABUOTO
OpraHy CUIbCBKOi, CEJIMIIHOI, MIChKOI paau, BINCHKOBO-IMBUIBHOI aaMiHICTpallii
HACEJICHOTO TTYHKTY.

VY Bunmankax, nepeaOadeHWX 3aKOHOJABCTBOM, a TaKOXX Ha BHUMOTY Cy0O’ €KTa
3BEepHEHHs aaMmiHicTpatop LleHTpy ckiajgae 3asBy B €JEKTpOHHIN (dopMi, ApyKye ii Ta
Hajae cy0’ €KTy 3BEpHEHHS IS IEPEBIPKU Ta IMiAMHUCAHHS.

[TpuitHATTS 3asB AJI1 OTPUMAHHS aJAMIHICTPATUBHUX MOCIYT BiJ (PI3UYHUX OCIO, y
MICIISI TPOXKUBAHHS, KPIM BUIAJIKIB, Mepe10aueHUX 3aKOHOM.

3asiBU BiJl OPUIUYHHUX OCI0 MPUUMAIOTHCS 32 MiCIIE3HAXOKEHHSIM TakuX ocib abo y
BUIMAJIKaX, TMependadyeHux 3aKOHOM, 3a MICIEM NPOBAKCHHS [IsJIBHOCTI  abo
MICIIE3HAXO0PKEHHSIM BIIITOBIIHUX 00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IlpuitHaTTs Biag CyO’€KTIB TOCMOJAPIOBAHHS 3asBU MPO BUIAYY JIOKYMEHTIB
JTIO3BUIBHOTO XapaKTepy Ta JOKYMEHTIB, 110 JOJAI0THCS 0 HE, IeKIapallii BiMOBITHOCTI
MaTepiaibHO-TEXHIYHOI 0a3u BHMOraM 3aKOHOJABCTBa, BHAauya (mepeodopMIIeHHS,
aHYJIIOBaHHS) JIOKYMEHTIB JO3BUIBHOTO Xapakrepy, sKi oQopMmieHi [J03BUIbHUMHU
OopraHamH, Ta 3apeeCcTPOBAHMX JACKJIapalliid 3MIMCHIOIOTHCS BIAMOBITHO /10 3aKOHY
Ykpainu “TIpo 103BUIbHY cucTeMY Y cdhepl roCcmoaapchKoi MiSIbHOCTI” .

29. Cy0’eKT 3BEpHEHHS Ma€ NPaBO MOAATH BXIJHUN MakeT NOKyMeHTIB y LleHTpi
(ifioro TepUTOpiaLHOMY MIiAPO31iTi, BigganeHoMy (y TOMY UYHCII TEPECYyBHOMY)
pobouoMy Mmicii aaMiHicTpaTopa (B pasi iX yTBOPEHHs) 0COOMCTO, Yepe3 MpeCcTaBHUKA
(3aKOHHOTO TPEACTaBHMKA), HAAICIaTH WOTO MOMTOK (PEKOMEHJOBAHUM JIHCTOM 3
ONKCOM BKJIQJICHHS) a00 y BHUMAJKax, Nepeq0adyeHuX 3aKOHOM, 33 JOIMOMOTOI0 3ac0o0iB
TEJIEKOMYHIKAI[IITHOTO 3B S3KY.

3asiBa A1 OTPUMaHHS aMIHICTPATHUBHOI MOCIYTH B €JIEKTPOHHIN (OopMi MOAA€ThCS
yepe3 €OuHWIA Jep)KaBHUN BeOMOpTan ENEeKTPOHHUX IOCIYT, y TOMY 4YHCII dYepes
1HTerpoBaHi 3 HUM iH(OpMaLiHI CUCTEeMHU AEpPKaBHUX OPraHiB Ta OpraHiB MiCIIEBOTO
CaMOBpSTyBaHHSI.

30. ¥V pa3i Konau BXITHUN MaKeT JOKYMEHTIB MOJAETHCS MPEACTABHUKOM (3aKOHHUM
NPEJICTaBHUKOM) CyO’€KTa 3BEpHEHHS, IpPEe. SIBIAIOTHCS JTOKYMEHTH, IIO MOCBIIYYIOThH
0co0y MpeICTaBHHUKA Ta 3aCBITIYIOTh HOTO TOBHOBAKCHHSI.
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31. Anminictpatop LlenTpy mepeBipsi€ BiANOBIAHICTh BXiJHOTO MaKeTa JOKYMEHTIB
iH(hOopMaIlIiHIF KapTIli aaMIHICTPAaTHUBHOI TOCIYTH, Y pa3i MOTpeOW Hamae JOTOMOTY
Ccy0’€KTOBI 3BEpHEHHsSI B 3allOBHEHHI OJlaHKa 3asBU. Y pa3l Koiu CyO’€KT 3BEpHEHHS
IOPUITYCTUBCA HETOYHOCTEH a00 NOMMJIKM il 4Yac 3allOBHEHHS OJlaHKa 3asBH,
aJMiHICTpaTOp MOBIAOMIIIE Cy0’€KTOBI 3BEpHEHHS IPO BIMOBIIHI HEAOJIKH Ta HAIa€
HEOOX1JIHY JOIIOMOTY B 1X YCYHEHHI.

33. Anminictparop LleHTpy ckiiajae onmuc BXIAHOTO MakeTa JOKYMEHTIB, Y SIKOMY
3a3HavyaloThCs 1HGOpMaIlS MPO 3asBy Ta MEPETiK JOKYMEHTIB, MOJAAHUX CYO’ €EKTOM
3BEpHEHHS JI0 Hei, y TBOX MPUMIpPHHUKAX.

34. Cy0’eKkTOB1 3BEpHEHHS HAJAEThCS MPUMIPHUK OMNKMCY BXIJHOTO IAKeTa
JIOKYMEHTIB 3a MIANUCOM 1 3 TMPOCTaBIEHHAM TeyaTKu (IITaMIia) BIAMOBITHOTO
anaMinicTpatopa LleHTpy, a TakoX BIAMITKH MpO JaTy Ta yac Woro ckiajaeHHs. pyruii
MPUMIPHUK OIMKCY BX1JHOTO MaKeTa JOKYMEHTIB 30epiraeThbcsi B MaTepiajiax CIpaBH, a y
pasi 31ilicHeHHs B LIeHTp1 eIeKTpOHHOTO TOKYMEHTOOOITY - B €JIEKTPOHHIN (popmi.

35. Anminictparop lLleHTpy mig 4Yac OTpMMaHHsS BXITHOTO ITaKeTa JTOKYMEHTIB
3000B’s13aHUN  3’sCyBaTH TPUUHATHHA 1711 Cy0’€KTa 3BEepHEHHS CIIOCIO  #oro
NOBIAOMJIEHHSI MPO PE3yNbTAaT HAJAHHS aJMIHICTPATHUBHOI IMOCIYIH, a TaKoXK OaykaHe
MiCLle OTPUMAaHHS O(OPMIIEHOTO pe3yNbTAaTy HaJaHHS aAMIHICTPaTHBHOI MOCIyru (B
LleHTpi, HOTO TEPUTOPIATBHOMY MiAPO3/LIi, BifgaaecHOMY (Y TOMY YHCII ITEPECYBHOMY)
pobodyomy Micii aaMiHICTpaTtopa (B pasi iX YTBOpEHHs), crocid mepedadi cyO’€KTOBI
3BEpHEHHS BUXIJHOTO MaKeTa JTOKYMEHTIB (0COOMCTO, 3aco0aMu MOIITOBOTO 3B’S3KY, Y
TOMY YHCII Kyp €pOM 3a JIOJIaTKOBY IUIAaTy, a00 TEIEKOMYHIKAI[IHHOTO 3B’SI3KY YU B
iU BUOpaHuid cy0’€KTOM 3BEPHEHHS CIOCi0), PO 10 3a3HAYAETHCS B OMUCI BX1THOTO
nakera JOKYMEHTIB Y anepoBiii Ta/abo eIeKTpOHHINA Gopmi.

36. Anminictparop LleHTpy 3MiliCHIOE peecTpallito BXIHOTO TakKeTa JIOKYMEHTIB
IUIIXOM BHECEHHs JaHMX JI0 XKypHaly peecrtparii (y mamepoBiil Ta/abo eleKTpoHHIi
dopmi). Ilicns BHECEHHs TaHUX CTPaBi MPUCBOIOETHCS HOMEP, 3a SKUM 3IIHCHIOETHCS 11
iIeHTudikamiss Ta sSKui (IKCyeTbcs Ha ONaHKy 3asBU 1 B OIMKCI BXIJHOTO MakKeTa
JIOKYMEHTIB.

Peectpartist Ta 00iK 3a5B, BXITHUX MMaKETIB JOKYMEHTIB Ta 0()OPMIICHUX PE3YNIbTATIB
HaJaHHS aJMIHICTPATUBHUX Nocayr y LleHTpi, oro TepuropiajibHOMY MiJIpO3AiJi Ta Ha
BijaieHoMy (y TOMY YMCIl MEepecyBHOMY) poOOYOMY MICIi aJMiHICTpaTopa MOXKe
BecTucs  LlenTpamizoBaHo  (30kpeMa  IIJISIXOM  3alpOBA/KEHHS  E€JIEKTPOHHOTO
TOKyMeHT000iry) a6o okpemo B lleHTpi, iioro TepuTopiaibHOMY HIiAPO3IIl Ta Ha
BijiJ1asieHOMY (y TOMY YHUCJI1 IEpeCyBHOMY) poO0OYOMY MiCIll aAMiHICTpaTOpAa.

37. Y pa3i KoaM BXIJHHHA MAaKeT JOKYMEHTIB OTPUMAHO 3ac00aMu MOLITOBOTO
3B’S3KY 1 BiH HE MICTUTh 1H(OpMaIii Mpo NPUHHATHUHN ISl cy0’€KTa 3BEPHEHHS CHOCIO
Horo moBimoMieHHs, aaMiHicTpaTtop LleHTpy He mi3Hille HACTYMHOro poOOYOro JIHS
HaJicuiae Ccy0’€KTOBI 3BEPHEHHS ONMHUC BXIJHOTO TAKeTa JTOKYMEHTIB EJIEKTPOHHOIO
nomTol0  (Ta/abo  Woro - BiJCKAHOBaHy  KOMil0) YW  IHIIUMU  3acobaMu
TEJIEKOMYHIKAIIHHOTO 3B’53Ky a00 MOIMITOBUM BiANPAaBICHHSIM.

38. Ilicna peectpallli BXITHOTO MakeTa TOKYMEHTIB aamiHicTparop LleHTpy dopmye
CIpaBy y TMamepoBiii Ta/abo eneKTpoHHIM ¢opmi Ta B pa3i morpedbu 3ailCHIOE i
KOTIIOBAaHHS Ta/ab0 CKaHyBaHHS.

39. Indopmarnito npo BuuHEH1 Aii agMmiHicTpatop LleHTpy BHOCHUTH 110 JHCTa Mpo
MPOXO/KEHHSI CIpaBH Yy MarnepoBiil Ta/abo enexkTpoHHId (opmi (KpiM BUMAAKIB, KOJIU
anIMiHICTpaTop € Cy0’€KTOM HajaHHS aAMiHICTpaTuBHOI mocayru). Jluer mpo
MPOXO/DKEHHS CIIPaBU TaKOX MICTHTh BIJJOMOCTI TMPO TOCIITOBHICTH il (eTarmiB),



HEOOXITHUX ISl HaJlaHHS aJMIHICTPATUBHOI MOCIYTH, Ta 3ATYyYeHUX Cy0’ €KTIB HalaHHS
aJMIHICTPATUBHHX MOCTYT.

OnpauoBaHHs cipaBM (BXiJIHOI0 MaKeTa JOKYMEHTIB)

40. Ilicns BumHEHHS [1H, TepeadadeHMX myHKTamMu 27-39 mpOoro periamMeHTy,
aaminictpatop LleHTpy 3000B’si3aHMIl HEBIJIKIAIHO, ajle HE IMI3HINIE HACTYIHOTO
pobOodoro AHs 3 ypaxyBaHHSAM Tpadika poOOTH CcyO’€KTa HaJaHHS aJAMIHICTPaTUBHOI
MOCIYTH, Hajaiciatu (TepedaTH) BXIJIHUM TMaKeT JOKYMEHTIB Cy0’ €KTOBI HaJIaHHS
aIIMIHICTPATUBHOI TOCTYTH, J0 KOMIETEHIi SKOTO HaJeKHUTh MHUTAHHS NPUHHITTS
pIlIEHHs Yy cIpaBi, IpO IO POOUTHCSA BIIMITKA B JIMCTI PO MPOXOJUKEHHS CIpPaBH 13
3a3HAYCHHSIM Yacy, JaTh Ta HalMeHyBaHHA CyO’€KTa HaJaHHS aJMIHICTPaTUBHOI
MOCIIYTH, JI0 SKOTO ii HaaicIaHOo, Ta MPOCTABICHHSIM IeYaTKH (ITamIa) agaMiHiCTpaTopa,
10 NIEpEeaB BIAMOBIAHI JOKYMEHTH, Ta y pa3l MoTpeOu opopMIIIe€TbCs aKT MpUTMaHHS -
nepenayi.

41. Ilepemaua cmnpaB y mamneposiii ¢opmi Big ILleHtpy (iioro TepuTOpiaIbHOTO
HiAPO3JLTy, BIIAATIEHOT0 podoyoro Micus aaMmiHicTpaTopa (B pas3i iX YTBOPEHHS) 10
cy0’eKTa HaJllaHHS aAMIHICTPATUBHOI MOCIYTU 3[IMCHIOETHCA B MOPSAIKY, BU3HAUECHOMY
opraHom, 1o yTBopuB LleHTp, ajle He MeHIe HIX OJMH pa3 MPOTIroM poOOYOro JHS,
HUIIXOM OTPUMAaHHS CIPaB MPEJCTaBHUKOM CYO’€KTa HaJaHHSA aJMIHICTPaTUBHOI
nocayru abo ix JocTaBkM mpariBHUKOM LleHTpy, HaIcWiIaHHS —BiJICKAaHOBAaHUX
JOKYMEHTIB 3 BHMKOPUCTaHHSIM 3aco0IB TEIEKOMYHIKAI[IHHOro 3B’sI3Ky a00 B IHIIUH
crociO.

[lepeqaua copaB 10 cy0’ekTa HaAaHHS aJMIHICTPAaTHUBHOI TMOCIYTH MOXE
3M1MCHIOBATUCS IUIAXOM HAJCWIAHHS €JIEKTPOHHUX KOIIM OpHUriHAJIIB ManepoBHX
JTOKYMEHTIB ((OTOKOIIi) 3 BHUKOPUCTAHHSIM 3acO0iB TENEKOMYHIKAIlIfHOTO 3B’SI3KY,
30KpeMa Yepe3 CHUCTeMYy eJEKTPOHHOI  B3aeMOJii  JEpKAaBHUX  EJIEKTPOHHUX
iH(opMaLifHUX pecypciB, Mepenadya crpaB y MamnepoBidi ¢opMi y TakoMmy pas3l He
3IIMCHIOETHCS, KPIM BUMAJIKIB, TIepeI0aueHNX 3aKOHOJaBCTBOM.

42. Tlicns oTpuMaHHS CIHOpaBu CyO’€KT HaJaHHA AaJMIHICTPATUBHOI TMOCIYTH
3000B’s13aHUI BHECTH 3alKC MO i OTpUMaHHSA 13 3a3HAYEHHSM JAaTH Ta 4acy, Mpi3BUILA,
IMeH1, 1Mo 0aThbKOB1 BIAMOBITATBHOT TOCAAOBOI OCOOM [0 JIMCTAa MPO MPOXOKECHHS
CIPaBH Ta JI0 aKTy MpuitMaHHsI-TIepenayi (y pasi Horo opopMieHHs).

43. KoHTponp 3a JOTpUMaHHSM CyO €KTaMH HaJlaHHS aaMiHICTPATHBHUX IOCITYT
CTPOKIB PO3IJISIY CHpPaB Ta NPUHHATTS pillleHb 311HCHIOETbCA aaMiHicTpaTopamu LlenTpy
BIJIOBIAHO JI0 PO3MOJI1ITy 000B’s3KIB 3a pilIeHHSAM KepiBHUKaA LleHTpy.

44. Cy0’eKT HaJJaHHA aIMIHICTPATUBHOI IOCTYTH 30008’ I3aHUM:

cBoevyacHO iHpopmyBatu LleHTp mpo mepemKkonu y MTOTPUMAaHHI CTPOKY PO3TIISIY
COpaBU Ta NPUMHSATTI pILIEHHS, 1HIII TPOOJEeMH, 10 BHHUKAIOTH MiJ Yac pO3IIsIAY
CIpaBy;

Ha/jaBaTu iH(opMalilo Ha yCHUH a00 MUCHMOBHUU 3amuT (y TOMY YHCII HUIIXOM
HaJCUJIAaHHS Ha aJpecy eNIEKTPOHHOI MOLITH) aamiHicTpaTopa LleHTpy mpo Xix po3risiay
CIIpaBH.

V pasi BusiBneHHs (akTy MOPYIICHHS BUMOT 3aKOHOJABCTBA MIOAO PO3TJIISLY CHpaBU
(cTpokiB  HaJaHHS aIMIHICTpATHUBHOI MOCIYrM ToIo) aaMmiHictpatop Llentpy
HEBIIKIaAHO 1H(OpMYye mpo 1e KepiBHUKa LleHTpy.
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Ilepenaya BUXiTHOTO MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BepHEHHS

45. Cy0’exT HaJaHHS aIMIHICTPATUBHOI TMOCIYTM HEBIIKIAIHO, ajieé HE II3HIIIe
HACTYIHOI'0 poOo4yoro JHs micis oOopMIIEHHS pe3yJbTaTy HaJaHHS aJMIHICTPATUBHOI
nocnyru, (Gopmye BHXITHUN MaKeT JOKYMEHTIB Ta mepenae ioro no Llentpy (ifioro
TEPUTOPIATIBHOTO MAPO3/1TY, BiATAICHOTO (Y TOMY YHCIII MIEPECYBHOTO) pOOOUOTO MiCIIs
aaMiHicTpaTopa (B pasi iX YTBOPEHHS ), PO 1110 3a3HAYAETHCS B JIUCTI TIPO MPOXOXKEHHS
CIPaBM Ta B aKTi NpuiiMaHHsA-1Iepenayl (y pasi Horo ohopmIIeHH).

46. Aaminictparop LleHTpy HEBIIKIAAHO y JI€Hb HAAXOJDKEHHS BUXIJIHOTO Nakera
JOKYMEHTIB MOBIOMIISIE IPO pe3yJbTaT HaJaHHS aIMIHICTPATUBHOI MOCIYTH Cy0’€KTOBI
3BEpPHEHHSI y CIOCIO, 3a3Ha4eHU B OMKCI BXIJHOIO MaKeTa JOKYMEHTIB, 3J1MCHIOE
peecTpallito BUX1THOTO MaKeTa JOKYMEHTIB IIJISIXOM BHECEHHS BIATOBITHUX BiJOMOCTEH
JI0 JIUCTa MPO MPOXO/JKEHHS CIIPaBH, a TAKOX JO BIANOBIAHOTO PEECTPY B IMarepoBiit
Ta/abo eIeKTPOHHIN (popmi.

47. BuxigHuil makeT JOKYMEHTIB MepeaaeThbcsi Cy0’ €KTOB1 3BEpHEHHSI OCOOMCTO IMiJT
nignae (y TOMy YHCII HOro MpeACTaBHUKOBI (3aKOHHOMY IIPEJICTaBHUKOBI)) y pasi
npea’siBJICHHST JOKYMEHTA, IO MOCBiUye 0co0y Ta/abo 3acBiauye MOro MOBHOBAKECHHS,
abo y BHUMaaKax, mepeadaueHuX 3aKOHOJABCTBOM, MEPENAETHCA B IHINUNA MPUUHITHHUI
JU1s1 Cy0’€KTa 3BepHEHHS CT0Ci0.

[ndopmartis mpo JaTy OTpPUMaHHS BHXIJHOTO TIaKeTa JOKYMEHTIB CyO’€KTOM
3BEPHEHHS 3a3HAYA€THCSI B OIMKCI BX1HOTO MaKeTa JOKYMEHTIB a00 B IHIIOMY JOKYMEHTI,
BHU3HAUYEHOMY OpraHoM, 110 yTBopuB LleHTp, 1 30epiraeTbcsi B MaTepiajax ClpaBu.

VY pasi koau crnoco0oM OTpUMaHHS Pe3ybTAaTiB HAJaHHS aJIMiHICTPATUBHUX MOCITYT
00paHo 3aco0M TMOMITOBOTO 3B’S3KYy, TAKUW TOKYMEHT BKJIAJAETHCS B PEKOMEHIOBAHUI
JUCT 3 TO3HAYKOW “AJMIHICTpaTHBHA MOCIyra”, sika MPOCTAaBISIETbCS MpPAlliBHUKOM
Llentpy, 1 nepeaaeTsecsi MPEACTABHUKY ONEepaTopa MOIITOBOTO 3B’ 3Ky 3a HAKJIAAHOIO, i1
T IITHC.

48. V pa3l He3a3HaueHHA CYO’€KTOM 3BEPHEHHsI 3PYYHOIO Jisi HHOTO CIOCOOY
OTpUMAaHHSl BHUXIJIHOIO TaKeTa JIOKyMEHTIB Ta/abo ioro HeoTpumanHs B LleHtpi
IPOTATOM TPHOX MICSIIB BIAMOBIMHI JOKYMEHTH TEpPENaloThCs CyO €KTy HaJaHHS
aJMIHICTPATUBHUX MOCIYT I apXiBHOTO 30€epiraHHsl.

49. V pa3i konau aaMiHICTpaTUBHA MOCITYra HAJAEThCA HEBIIKIAIHO, aAMIHICTPATOP
LlenTpy peectpye iHPOpMAITit0 PO pe3yabTAT PO3TISAY CIIpaBU B KypHadi (y marnepoiit
Ta/abo eNeKTPOHHIi Qopmi), HeTallHO GOopMye BUXIJTHHUIA MAKET JOKYMEHTIB Ta IMepeaae
Horo cy0’€KTOB1 3BEpHEHHS.

50. BiamoBiganbHICTh 32 HECBOEYACHE Ta HEHAJC)KHE HaJaHHS aIMiHICTPATHBHHUX
NOCAYr HECyTh CYO’€KTH HaJaHHA TaKUX TOCIYr Ta B MeXaxX IOBHOBAKEHb
aZMIHICTpaTopH 1 KepiBHUK LleHTpy.

51. Iudopmamis mpo KOXKHY HaJaHy aaMIHICTpaTHUBHY IOCIYTYy Ta CIpaBy B
namnepoBiii (Kommisi JOKYMEHTIB) Ta/abo eJeKTpPOHHIN (CKaHOBaHI KOIii JIOKYMEHTIB)
¢dopwmi (3asBa cy0’€KTa 3BEpHEHHS Ta 1HII JTOKYMEHTH, BU3HAYCHI OPraHOM, 10 YTBOPHB
[lentp) 3a pimeHHsM opraHy, 1o yTBopuB LleHTp, Moxke 30epiratucs B TpPUMIIICHHI
[lenTpy, HOTO TEPUTOPIATHLHOTO MIAPO3JALTY, MPUMIIICHHI, J€ PO3MIIICHO BiIIalcHE
poboye Miciie aIMiHICTpaTopa.

VY pa3i HamaHHS agMIHICTPATHBHOI MOCIYTH 32 JIOTIOMOTOI0 JCPKaBHHUX PEECTPIB
1H(popMallist PO MOCHYTY 30epiraeTbesl y BIAMOBIAHOMY peecTpi.

[adopmanis mpo aaMiHICTPATUBHI MOCIYTH, HAJaHI TEPUTOPIATBHAM MiAPO3ALIIOM,
anMirictpatopom LleHTpy, mo mpairoe Ha BiamaieHOMY (y TOMY YHUCHI MEPECyBHOMY)



pobodomy wicIii, momaerbes LleHTpY Il y3araibHEHHS B TOPSAKY, BU3HAYECHOMY
pernamentom Llentpy.

VYci marepianu crpaBu 30epirarotbesd y Cy0’€KkTa HaJaHHA agMIHICTPATUBHOI
MOCTTYTH.

51, Cy0’ekT 3BepHEHHS MOXXE BIIKIMKATH CBOIO 3asdBy TMpO HaJaHHS
aJMIHICTPATUBHOI TIOCIYTH O MOMEHTY MPUUHATTS PIIMICHHS y CIIpaBi, KpiM BUIAJKIB,
BU3HAYCHUX 3aKOHO/IaBCTBOM.

AnminicTpatop LleHTpy HEBIAKIAIHO y J€Hb HAAXOHKCHHS 3asABU 3A1HCHIOE il
peecTpallito, TIpo IO pPOOWTHCSA BIAMITKA B JHCTI MPO TPOXO/KCHHS CIpaBH 13
3a3HAYCHHSM Yacy Ta JaTH OTPUMAHHS 3asBU NPO BIIKIMKAHHS, Ta HEBIAKIAIHO, aje HE
Hi3HIIIE HACTYNHOrO pPOOOYOro IHsS, Iepenae cyO’€KTy HaJaHHSA aJMIHICTPATUBHOI
MOCIYTH, IKOMY TepeZiaHO BX1JHUHM MaKeT JOKYMEHTIB II0JI0 1aHOT CIIPaBH.

Cy0’ekT HaJaHHS aJMIHICTPATUBHOI TIOCIYTH HEBIAKIAAHO, aje He IMi3HIIe
HACTYNMHOTO poO0Yoro JHs Micis OTPUMAHHS 3asBH NP0 BIJKIMKAHHS, [OBEPTAE
OpWTIHAIKM JTIOKYMEHTIB, TOJaHI JUIs HaJaHHS aJMIHICTpATUBHOI mociayru, no LleHTpy,
PO 110 3a3HAYAETHCS B JIUCTI PO MPOXOHKEHHSI CIIPABU Ta B aKTi MpUWMaHHA-TIepeaayl
(y pasi iioro oopmiIeHHS).

Anminictparop LleHTpy HEBIAKIAIHO Y I€Hb HAJIXOHKEHHSI OPUTiHAJIB JOKYMEHTIB
Bifl Ccy0’eKTa HaJaHHS aJMIHICTPAaTHBHOI TIOCIYTH IIOBIIOMJIIE TIPO 1€ CYyO €KTY
3BEPHEHHS.

BigknukanHs 3asgBU NpO HAJaHHSA aJMIHICTPATHUBHOI TOCIYTH 3IIHCHIOETHCS 3
ypaxyBaHHSIM MPOLEAYp, BA3HAYCHUX NYHKTaMu 27-51 1[bOTO pEryiaMeHTy.

Oco0amBoOCTI AIAIBHOCTI TepUTOPiaIBLHOrO Migpo3ainy Lentpy,
agMinicTparopa LlenTpy, 110 npaimoe Ha BiggajieHOMy po0o4omMy Micui

52. PimeHHs mTpO YTBOPEHHS Ta PO3MIIIEHHS TEPUTOPIATLHOTO IMiIPO3/LTY,
BiJIJaJIEHOTO (Y TOMY YHCII IEPECYBHOI0) pOOOUYOro MicIsl aAMIHICTPAaTOpa NPUHMAETHCS
opraHoM, 10 yTBopuB LleHTp, BiIMOBIAHO JO BUMOT, 3a3HAYEHUX Yy MYHKTax 5 1 8 1bOT0
periJamMeHTy, Ta 3 ypaxyBaHHSAM MOTpeO CyO’€KTiB 3BepHEHHS, KITbKOCTI HACEICHHSI, 110
Oyzae HUMH 00CIIyTOBYBaTHUCS, Ta 0OCTY MOCIYT, 1110 Ha/1laBaTUMYThCS.

TepuropianbHuii MiAPO3ALI, BiAaIeHe poOoUue Miclie aJMIHICTpaTOpa pO3MILLYEThCS
Ha repuioMy abo Apyromy moBepci OYy/iBIi 3a YMOBU CTBOPEHHS HAJEKHHX YMOB IS
Oe3IepenIKoHOr0 JOCTYITY JJIs OCI0 3 1HBAIJHICTIO Ta IHIIUX MaJIOMOOUTBHUX TPYI
HacCeJIEHHs JI0 TaKO1 Oy IiBIL.

Tepuropianeuuit miapo3ain Lentpy, anminictpatop LleHTpy, 1o mnpaioe Ha
BiJ1ajieHoMy (y TOMY YHCIHI NEPecyBHOMY) poO0OdYOMY MicClli, MOXYTh OOCIyroBYBaTH
HACEJICHHSI OJJHOT0 200 KUIBKOX CTAPOCTUHCHKUX OKPYTIB.

53. V npumilieHHI TEpPUTOPIAIbHOTO MiAPO3JLTY, NPUMIIIEHHI, J€ PO3MIillIeHE
BiJ1ajieHe poboye micie aaMiHicTpaTropa, abo Ha MEepPecyBHOMY BilJalieHOMY poOOuOMYy
MicIli agMmiHicTpaTopa 3a0e3NneduyeThCsl PO3MIIEHHS aKTyallbHOI, BUUEepIiHOi iH(opMmarlii,
HEOOXimHOI JUIsl OJepXKaHHS aIMiHICTPAaTUBHUX IIOCIYT, 3 JOTPUMAHHSM BHMOT,
BCTaHOBJICHUX IIYHKTOM 8 IIbOTO PETJIAMEHTY.

54. TepuropianbHUI MiAPO3MiJ, MPUMIIIEHHS, A€ PO3MIIIEHO BijnaneHe poboue
Micue — aaMiHicTpatopa (KpiM  IMEpecyBHOrO0  BiIJAJ€HOro  poOo4Yoro  Micis
aJMIHICTpaToOpa), 00NAITOBYIOTHCS MICHUSMHU JUIsl OYIKYBaHHS Cy0’€KTaMu 3BEpHEHb.
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Oc00,1MBOCTI TiSIJIBHOCTI epecyBHUX BiaJeHNX POOOYHX MiCUb
agMiHicTpaTopiB

55. IlepecyBHe BiamaneHe poOoue Miclle aJAMIHICTpaTopa MpU3HAYEHE JUIS
NPOBEJICHHSI BUI3HOTO HAJaHHS aJMIHICTPATUBHUX TMOCIYr Cy0’€KTaM 3BEpHEHHS 13
3aCTOCYBAaHHSIM TaKHX CEPBICIB:

1) “Mo0binbHuN aaMIHICTpAaTOpP” - OOCIYrOBYBAaHHS MPOBOAUTHCS aIMIHICTPATOPOM
3a MiCLIeM NpOXXKHMBaHHs/TIepeOyBaHHS CyO’€KTa 3BEpHEHHS (KHUTJIO, 3aKJIaJl OXOPOHU
3JI0pOB’s, 3aKJIaJl COIIaIbHOTO 3aXHUCTYy TOMIO) 3a JOMOMOTOK PYYHOTO MOOUIBHOTO
KOMIUIEKTY MPOrpaMHHUX Ta TEXHIYHUX 3ac001B 3 BUIBHUM JIOCTYIIOM /10 [HTEpHETY;

2) “MoOinpHuil LlenTp” - 00cayroByBaHHS NPOBOJWUTHCA AAMIHICTPATOPOM Ta
MpeACTaBHUKAMU CyO0’€KTIB HaJaHHSA aJMIHICTPAaTUBHUX IIOCIYTr Ha CHEIiaJbHO
MIATOTOBJICHOMY MaWJIaHYMKY Y TPaHCIOPTHOMY 3aco0i, o0JaJHaHOMY BiJIIOBIIHUM
KOMILJIEKTOM MPOTPAMHUX Ta TEXHIYHUX 3aC0O01B 3 BIILHUM JIOCTYIOM 110 [HTEpHETY.

®opmyBaHHS ~ KOMIUIEKTY  MpOrpaMHMX  Ta  TEXHIYHHX  3ac00iB, IO
BUKOPHUCTOBYIOTHCS Ha IEPECYBHOMY BIJIJaJIEHOMY POOOYOMY MICIl aJMiHICTpaTopa,
3M1MCHIOETBCS 3aJIeKHO BiJ AAMIHICTPAaTUBHMX IOCIYT, SKI HAJalOThCS Ha TAKOMY
poGodyomy MicIii.

3axuct iHpopMallii Ha TIepecyBHOMY BiJAalIeHOMY poOOUOMY MiCIli aMiHICTpaTopa
3MIMCHIOETHCS BIJMOBIIHO 10 BUMOT 3aKOHOJABCTBa y cdepl 3axucTy iHbopmalli B
1H(OpMaLITHO-TEIEKOMYHIKAIITHUX CUCTEMAX.

56. Opran, mo yrBopuB lLleHTp, BH3HAUae NOPAJOK POOOTH MEPECYBHOIO
BiIJaJIeHOTO poOOYOro MicHs aaMiHICTpaTopa Ta Iepeiik KaTeropiii cy0’€eKTiB
3BEPHEHHSI, SKUM MOXKYTb HaJIaBaTUCA aIMIHICTPaTUBHI OCIYTU HA HHOMY.

57. Cepsic “Mo06inpHul LleHTp” 3aCTOCOBYETHCS ISl HAJaHHS aJMIHICTPATUBHUX
MOCIYT Ta BUJAYl pe3yibTaTiB iX HajgaHHsA (y TOMY YHCHI pIillleHHS TPO BiJIMOBY B
3aJI0BOJICHHI 3asiBU Cy0’€KTa 3BEPHEHHS) MEIIKAHLSIM HACeJCHUX IYHKTIB, BU3HAYEHHUX
opranowm, o yrBopuB LleHTp, 3 ypaxyBaHHSIM TEPUTOPIaIbHOI JOCTYITHOCTI.

CepBic ~ “MoOUIBHMI  aAMIHICTpAaTOp”  3aCTOCOBYETbCS  JJII  HaJlaHHSA
aJIMIHICTPATUBHUX TOCTYT Ta BHJA4il pe3ysbTaTiB iX HafaHHS (y TOMY YHCHI PIllICHHS
0po BIAMOBY B 3a/IOBOJICHHI 3asBU Cy0’ €KTa 3BEPHEHHS) MaJOMOOUIBHMM TIpymnam
HaCEJICHHS.

Opranom, mo yrBopuB LleHTp, MOXKyTh OyTH BH3HAYEHi iHIII KaTteropii cy0’€KTiB
3BEPHEHHS, SIKUM MOXYTh HaJaBaTUCS aMIHICTPATHBHI MMOCIYTH 3a JOIIOMOTOIO CEPBICY
“Mo0binbHUI agMiHICTpaTOp”.

58. CknaaenHs (yTOYHeHHs) MapHipyTy Ta rpadika poOOTH MepecyBHOIO
BIJIaJICHOrO pOO0YOro Micls aMiHICTpaTopa 31MCHIOETHCS HE PiJlle OJHOTO pa3y Ha
TWKJEHb Ha TMIACTaBl 3asB MpPO HaJaHHS BIAMOBIAHOTO cepBicy. SAkmo y poOoTi
NEPECYBHOTO  BIJAJIGHOT0  pobodyoro Micusg — aaMmiHicTpatopa OepyTh  y4yacTh
NPEJCTaBHUKH CYyO’€KTIB HaJaHHSA aaMIHICTPAaTUBHUX IOCIYT, MapIpyT Ta Tpadik
pPOOOTH MOTOHKYETHCS 13 3a3HAYCHUMH CYO’ €KTaMH.

[ndopmaris npo mapuipyT Ta rpadik poOOTH MEepecyBHOTO BiJJJAJIEHOr0 poOOYOro
MicCIlsl aJMiHICTpaTopa MOBHHHA CBOEYACHO OHOBIIOBATUCS Ta OyTH JOCTYIHOKO st
HACEJNICHHsI, IKe 00CITYTOBYEThCSA HA HHOMY.

59. 3asBM mNpo HaJaHHS BIANOBIAHOIO cepBicy mnoparoThess A0 LleHTpiB, iX
TEPUTOPIAIBHUX MiJIPO3ALIIB, BIAATIEHUX POOOUMX MiClb aJMIHICTPAaTOpiB Cy0’ €KTaMu
3BEpHEHHS, X NMPEJCTaBHUKAMH, POAUYAMH, 0COOaMH, SIKi 3AIMCHIOIOTH JOTJIS 32 HUMU
a00 TPOXKMBAIOTH Pa3OM 3 HUMH, a TaKOXK CTAPOCTaMH, 3aKJIaJaMH OXOPOHH 3I0POB’S,



3aKJaJaMyd  COILIANbHOTO  3aXMCTy, IHIIMMH 3aKiaJaMd Ta YCTaHOBaMH, [i€
MIPOKUBAIOTH/TIEPEOYBAIOTh CYO’ €KTH 3BEPHEHHS, OJTHAM 13 TAKHX CIIOCOO1B:

1) B ycHiii ¢opmi - y pa3i BiaBiayBaHHS LleHTpy, TepuTOpiaabHOrO MiJIPO3Ally,
B1JIJIaJIEHOTO POOOYOro MiCIls aaMiHICTpaTopa abo MmoJgaHHs 3asBU 3a TeJIePOHOM;

2) y maniepoBiii opmi - y pasi HaJICHJIaHHS 3asiBH TOIITOIO;

3) B eneKTpOHHIN Gopmi - Y pa3i MOJaHHS 3asBH Yepe3 BIAMOBIAHY iH(OpMaIiifHO-
TEJIEKOMYHIKAIIITHY CUCTEMY.

60. IIpo 3acTocyBaHHS BIJAIOBITHOTO CEpPBICY aJAMIHICTpATOp HEBIJIKIAIHO
MOBIIOMIIsIE 0C001, SIKa To/1ajia 3asBy, a 3a HaSBHOCTI OOTPYHTOBAHUX MPHYHH - Y CTPOK
HE MI3HIIIEe HACTYIHOI0 poO0YOoro AHS 3 JHS OTPUMAHHS 3asiBU Y CIIOCIO, BKa3aHUN HEIO
B 3asBl.

VY pa3i motpebu ajaMiHICTpaTOp 3BEPTAETHCS 0 Cy0’€KTa 3BEpHEHHS a00 0colH, sika
nojiaja 3asBy, Il yTOYHEHHsI BIIOMOCTEH, 3a3Ha4eHUX Y Hiif.

61. VY mnoBigOMJIEHHI MpO 3aCTOCYBaHHS BIANOBIIHOIO cepBicy 00OB’S3KOBO
3a3HAYAIOTHCS JaTa Ta MICIE, 3a SKUMU OyJle HaJjaHa aMiHICTpaTUBHA TIOCIYTa, & TAKOXK
PEKBI3UTH I OIUIATH aaMIHICTPATHBHOTO 300py (SKIIO aaMIHICTpaTHBHA IOCIyTa €
MJIATHOIO) 1 CIOCOOU OIUIaTh O€3MOoCepeIHO Ha MEPECYBHOMY BIIAATICHOMY pOOOUYOMY
MICIII aIMIHICTpaTopa.

62. YV TmnoOBiIOMJIEHHI NpO BIIMOBY Yy 3aCTOCYBaHHI BIJIIIOBITHOTO CEpBiCY
000B’S3KOBO 3a3HAYAIOTHLCS IT1/ICTAaBH TaKOi BIJIMOBH (07HA a00 KiIbKa), a caMe:

1) cy0G’ekT 3BEpHEHHsSI HE HaJEXKHUTh J0 KaTeropiii ocid, oOciayroByBaHHS SKUX
MIPOBOMUTHCS 13 3aCTOCYBAHHSIM CEpPBICY BIJIMOBITHO IO MYHKTY 57 I[bOTO PETJIAMEHTY;

2) mociyra He BKJIIOYEHA JI0 MePeiKy aJMiIHICTPaTUBHUX IMOCIYT, 110 HAJAAIOThCS Ha
NepecyBHOMY BiJIaJIEHOMY poOOYOMY MICLI aIMiHICTpaTOpa;

3) cy0’eKT 3BepHEHHs MNpoXKHBae/mepedyBae 3a MeEXaMH TEPUTOPIl MICHKOT,
CEJIMIIHOI, CUIbCBKOI TEPUTOpIabHOI TpoMaau, sika OOCIYrOBYETHCS IEPECYBHUM
BiJIJTaJICHUM POoOOYMM MICIIEM aJIMiHICTpaTopa.

63. Bi3uT aamiHicTpatopa 10 CyO’€KTiB 3BEPHEHHS 13 3aCTOCYBAaHHSM CEpBICY
“MoOinpHull  anMiHicTpaTOp”  3AIMCHIOETBCS  BIAMOBINHO 10 rpadika podoTH,
BU3HAYCHOTO  MICBKOIO, CEJHUIHOI, CUIBCBKOI  PaJol, BilCBKOBO-IIMBIIHLHOIO
aJMIHICTpALII€I0 HACEJIEHOTO MYHKTY, Ha CIyK00BOMY a00 rpOMaJICKOMY TPaHCIIOPTI YU
MIIIKK 3aJI€KHO B1Jl CKJIaJy PyYHOTO MOOUIBHOTO KOMIUIEKTY MPOTPAMHUX Ta TEXHIYHUX
3ac001B, MAPUIPYTy PYXY Ta KUIBKOCTI Cy0’ €KTiB 3BEPHEHHS, SIKI 0OCITYTOBYIOThCSI.

[Tpo cBiit BI3UT agmiHiCTpaTOp Tomepepkae cy0’ekTa 3BepHEHHS abo ocoly, ska
roJiasia 3asiBy Ipo HaJIaHHsI BIJMIOBITHOTO CEPBICY.

64. Bi3ut agmiHicTpaTopa MpUIUHSAETHCS, a cepBic “MoOuTbHII agmiHicTpaTop” HE
3aCTOCOBYETHCS 32 HASIBHOCTI MiJICTaB, BA3HAYEHUX IYHKTOM 62 IIbOTO PETIAMEHTY.

65. I1ig yac 3actocyBaHHs cepBicy “MoOinpHuii LlenTp” 3a00poHs€THCS:

1) po3mimyBatu y TpaHCHOpPTHOMY 3aco0i, Ha 0a3i sKkoro (yHKIIOHY€E CEpBiC,
OUTBIIY KUTBKICTH CYO’€KTIB 3BEpHEHB, HIXK II€ TIepe0aueHo 00IallITOBAHUMHU POOOUNMHU
MICIISIMUA/CUJTIHHSIMHA B HOMY;;

2) BUKOpPUCTOBYBATH TPAHCHOPTHUI 3acid, Ha 0a3i AKOro (YyHKIIIOHYE cepBic, B
THIMX [IISX HDK HAJAAHHS aIMiHICTPATUBHUX TOCIYT;

3) HajaBaTH aAMIHICTPATHBHI MOCIYTH MiJ] Yac pyxXy TPaHCIIOPTHOTO 3aco0y, Ha Oa3i
SKOTO (PYHKIIIOHYE CEepBiC, a TAKOX Y MICISX, HE Nlepe10aueHNX MapIIpyTOM.

66. [IpuifHATTS Ta ONPAIIOBAHHS BXiJHOTO TTAKETa TOKYMEHTIB, a TAK0K MMOBEPHEHHS
BUXIJJHOTO TIaKeTa JIOKYMEHTIB Ha TEPECYBHHUX BIINAJICHUX pPOOOYUX MICIIAX
aJIMiHICTpaTOpa 3/IIHCHIOETHCS BIAMOBITHO 10 BUMOT I[bOTO PETIAMEHTY.
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